HanMeHoBaHHe BAKAHTHBIX JOJIKHOCTE rOCYy1apCTBEHHOM rPaXIaHCKOH CJIyKObI,
KBaJIM(PMKAIMOHHBIE TPEOOBAHUSA NJIA UX 3aMeLleHUs

HanmenoBanue

KBaJ’II/I(bI/IKaI_II/IOHHI)Ie TpC6OBaHI/I$I JJIA 3aMCIICHUA BaKaHTHOM JOJDKHOCTH

JlomKHOCTHBIE 003aHHOCTH

BaKaHTHOU JIOJDKHOCTH BbazoBbie [MpodheccuonanbHO-PYHKIINOHATBLHBIC
T TPaXXTaHCKOTO CITy>KaIlIero
(KONMMYecTBO €IMHMIT)
OTIleJI ACJTONPON3BOACTBA
1. Benymmit Bricmiee oOpa3oBanmue, - 3HAHUS: obecrnieunBaeT npreM, 00paboTKy, BCKPBITHE, IPOBEPKY
KOHCYJILTaHT COOTBETCTBYIOILIEE HAIIPABICHUIO Koncrurynus Poccuiickoit @enepanuu; HaJTU9Hsl ¥ [IETTIOCTHOCTH BJIOYKEHUH (TIPHUI0KESHUN),

(1 BakaHcus)

JeSITeTbHOCTH, 0€3 PEIbSIBICHHUS
TpeOOBaHUI K CTaxy paOOTHI

(henepanbHbIC KOHCTUTYIITHOHHBIC 3aKOHBI
(B Tom uncie ot 31.12.1996 Ne 1-OK3 «O
cyneOHol cucreMe Poccuiickoit
®Oenepanuny», ot 07.02.2011 Ne 1-OK3 «O
cynax oOrieit ropucaukimu B Poccutickoit
Oenepannn»), GpeneparbHbIe 3aKOHBI (B
ToM unciie ot 08.01.1998 Ne 7-03 «O
CynebHoM JenapTaMenTe npu BepxoBHOM
Cyne Poccuiickoit denepanum», ot
27.05.2003  Ne 58-@3 «O cucreme
rocyIapCTBeHHOM ciy»0b1 Poccuiickoit
®eneparyny, ot 27.07.2004 Ne 79-d3 «O
roCyJIapCTBEHHOU Ipa)TaHCKOH CITy»)0e
Poccuiickoit @enepannmy), ykasbl
IIpe3unenta Poccuiickoit denepanyu,
noctaHoBieHus [IpaBurenpcTBa
Poccuiickoii @eaepannu, IOCTaHOBICHUS
Bepxosnoro Cyna Poccuiickoit
Denepanyy, noctanosiaeHus CoBera cyaei
Poccuiickoii @enepanuu, aktel CyneOHOTO
nenapramenTa rpu Bepxosaom Cyze
Poccuiickoit @enepanuuu v Ipyrue
HOPMAaTHBHBIE TIPABOBBIC AKTHI,
perynupyouie 0coOeHHOCTH
MPOXOKJIEHUS TOCYAapPCTBEHHOM
TPaXKTAHCKOH CITy>KOBI U OCHOBHEIC
HaIpPaBIEHUS JIEATEIILHOCTH OTIeNa,
onpezaeneHusie [lonoxxennem o6 otaene

JCJIONPOU3BOJICTBA MOCKOBCKOTO

nepeavy o Ha3HaueHUIO TOCTYMarouel (BXosiei)
KOPPECIIOHICHIINY, CYACOHBIX A€, MaTepHaoB,
3asBJICHUH, XKal00 U APYTUX JOKYMEHTOB
IIPOLIECCYaNBbHOIO U HEMPOLIECCYAIbHOIO XapaKTepa;
obecrieyrBaeT pEeruCTPaIrIo OCTYNAIOMIEH (BXOIsIIEH )
KOPPECIIOHJCHLINH, CYACOHBIX A€, MaTepHajoB,
3asBJICHUH, XKaJ00 U APYTUX JOKYMEHTOB
IIPOLIECCYAIBHOIO U HENPOLIECCYaIbHOTO XapaKkTepa B
3JIEKTPOHHBIX 0a3aX AAHHBIX; OCYILECTBISCT IPUEM U
PETUCTpaLUIO JOKYMEHTOB, NocTynaromux B Cyn B
3JIEKTPOHHOM BHJIE C HCITOJIB30BAaHUEM MOAYIIS
«OIeKTPOHHOE TIpaBoCyAne» nojacucTeMsl «MHTEpHET-
nopram» I'AC «IIpaBocynuey; pacupenenser BXOAIIYO
KOPPECIIOHICHITUIO U 00eCIIeYnBaET CBOCBPEMEHHYIO €€
nepeavy Mo IpUHAAIEKHOCTH B CTPYKTYPHBIE
MIO/Ipa3ieNICHNs CyAa U UCTIOJHUTENSIM MO PACIIUCKY B
XKypHaie (peectpe); o0ecrnednBaeT COOTBETCTBYOLIUN
PeXHUM JOCTyTNa K JOKYMEHTaM U UCTIOIb30BaHUSA
UHQOPMAIUH, COeprKalleiicss B HUX; COCTaBJISIET
CTPYKTYPHBIM NO/IPa3AEIECHUSIM CyZia HEOOX0IUMBbIE
CITPaBKH T10 3aPETUCTPUPOBAHHBIM JTOKYMEHTAM;
OCYIIECTBIISIET MEPECHUIKY 0 HA3HAYEHHUIO OITHO0THO
JIOCTaBJICHHON KOPPECIOHICHIINH; BEJIET YUET
MOJTy4yaeMON M OTHPABISIEMON KOPPECTIOHICHIINH,
CHUCTEMAaTH3HUPYET U XPAHUT IOKyMEHTHI TEKYIIETO apXHBa
OTJIeNa; TOTOBUT IIPOEKTHI OTBETOB 110 PACCMOTPEHHIO B
npezenax CBOMX J0JDKHOCTHBIX 00s3aHHOCTEN
obparreHuit rpakiaH, OpraHu3aIuii, 00IeCTBEHHBIX
00BeTMHEHNH, OPraHOB TOCYJAPCTBEHHOW BIACTH U
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TOPOACKOTO cyna
- YMCHHUS:
paboTa ¢ 3aKOHOJATEILHBIMU U
HOPMATHUBHBIMU TIPABOBBIMU aKTaMHU;
cocTaBJicHHE U 0(DOPMIICHHE JOKYMECHTOB;
paboTa ¢ 3asBICHUSIMH | JKajgo0aMu
IpaXJaH U OpraHu3aluii (B TOM YHCIIe
OlIeHKa OOpallleHHid Ha MpeaMET
COOTBETCTBHUS MPEABSABISIEMBIM K HAM
TpeOOBaHMIM); COCTABJICHHE ITHCEM,
OTYETOB U CIIPABOK 10 BOIIPOCaM,
OTHECCHHBIM K KOMIICTCHIIMHN OTACJIa

OpraHoB MECTHOTO CaMOYTPABIICHUS; TOATOTABIUBAET,
odopmIIeT HapsAIbl B COOTBETCTBUU C HOMCHKJIATYPOM
JIeNT ¥ HapsAAoB CyJla K TIOCIEIyIOIIeMy XpaHEeHUIo 1
YHUYTOXKEHUE 0 UCTEYCHUH CPOKA XpaHEHUS

Crapmuuii
cnenuanuct 1 paspsaa
(1 Bakancus)

[IpodheccnonanpaOE 0OpazoBaHue,

COOTBETCTBYIOILIEE HAIIPABICHHIO

JeSITeTbHOCTH, 0€3 TIPEIbSIBICHHUS
TpeOOBaHUIl K CTaXy pabOTHI

3HAHMSL:

Koncturynus Poccuiickoit @enepanuu;
(denepanbHble KOHCTUTYIIHOHHBIE 3aKOHBI
(8 Tom gucie ot 31.12.1996 Ne 1-®K3 «O

cynebHol cucreMe Poccuiickoit
®enepanuny», ot 07.02.2011 Ne 1-OK3 «O
cynax oOrieit ropucaukimu B Poccutickoit

Oenepannny), GpeneparbHbie 3aKOHHBI (B

oM yucie ot 08.01.1998 Ne 7-®3 «O
CynebHoM nemnaptamente npu BepxoBHOM
Cyune Poccuiickoit denepauun», ot
27.05.2003  Ne 58-@3 «O cucreme
roCyIapCTBeHHOM cimy»0bl Poccuiickoit
®eneparyny, ot 27.07.2004 Ne 79-d3 «O
roCyJapCTBEHHON TPayKAaHCKON ciyx0e
Poccuiickoit @enepannmy), ykasbl

IIpe3unenta Poccuiickoit denepanyu,

nocra"oBieHus [IpaBurenscra
Poccuiickoit @enepanuu, MOCTaHOBJIECHUS

Bepxosnoro Cyna Poccutickoit
Denepannu, nocranopieHus: Copera cynen
Poccuiickoii ®enepaunu, aktel CynebHOro

nenapramenTa rpu Bepxosaom Cyze
Poccuiickoit @enepanuu u npyrue
HOPMAaTUBHBIE PABOBBIC aKThI,

PETYIUPYIONIHE 0COOCHHOCTH

OCYILECTBIISIET COMPOBOXKACHUE M TOCTABKY UCXOIAIIEH
KOPPECIIOHICHLIUH, B TOM 4Hce, CyAeOHbIX AeT U
MaTepUAJIOB 10 HA3HAYECHMIO; IIPOU3BOJUT NIOTPY3KY-
BBITPY3KY U clady KOPPECTIOHACHIINH CyZa ¢
odopMIIeHHEM IPUEMO-CIATOUHON JOKYMEHTALIUHY;
II0JIy4aeT KOPPECHOHACHIMIO VI Cy1a OT APYTUX
YUpEekKACHUH U OpraHu3aluii; odecreynBaeTt
HEOOXOIUMBII PEKUM XPaHEHUs U COXPAaHHOCTh
KOPPECIOHAEHIUY IIPY TPAHCIIOPTUPOBKE
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MIPOXOKICHHUS TOCYAapCTBEHHOM
TPaXIaHCKOM CITyObI 1 OCHOBHBIC
HaIlpaBJICHUS JCSITCILHOCTH OTACIA,
onpezaencHHble [lonoxennemM o6 oTaene
JIeTIOTPOU3BOACTBA MOCKOBCKOTO
TOPOJICKOTO cy/1a
- YMEHHSA:
obecreueHre COXPaHHOCTH JIOKYMEHTOB

OTtaen no padore ¢ oOpameHUSIMM TPAKIAH M OPraHu3auil

Benymmit
KOHCYJIbTaHT
(2 BakaHcun)

Briciiee oOpazoBanue 1o
CTIEIATEHOCTH, HAITPABICHUIO
moarotoBku «HOpucnpyneHus»,
«[IpaBoBoe obecreueHue
HaIMOHAJIBHOM Oe30MacHOCTHY,
«IIpaBooxpaHUTENBHAS IEATEIHHOCTY,
«CynebHas 1 IpOKypopcKast
JesTenbHOCThY, «[IpaBoBeneHre» nin
WHBIE CIIEIIMAIFHOCTH M HATIPABIICHUS
MTOATOTOBKH, COZIEpIKAIIecT B paHee
MPUMEHSEMBIX TIEPEYHSIIX
CIIELMAJIbHOCTEN U HaIllpaBICHUI
MTOATOTOBKH, JIJISI KOTOPBIX
3aKOHOZATEILCTBOM 00 00pa3oBaHUN
Poccuiickoii @enepaliui yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CHENUAIBEHOCTSIM U HAIIPABJICHUSM
MOJITOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUI1 K CTaXy pabOTHI

- BHAHUSL:
Koncturynus Poccuiickoit @enepanuu;
(benepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI
(B Tom uncie ot 31.12.1996 Ne 1-OK3 «O
cyneOHol cucreme Poccuiickoit
®epnepaununy», ot 07.02.2011 Ne 1-OK3
«O cyzaax oOuieii IOpUCAUKINY B
Poccuiickoii denepanuny), GpenepaibHbie
3aKkoHBI (B ToM gucie oT 08.01.1998 Ne 7-
O3 «O CynebHOM AemapTaMeHTe Ipu
Bepxosuom Cyne Poccutickoit
Oepepauuny, ot 27.05.2003  Ne 58-03
«O cucremMe rocyaapcTBEHHOH CIyKObI
Poccuiickoit @eneparmny, ot 27.07.2004
Ne 79-@3 «O rocyaapcTBeHHOH
rpaxmaaHcKol ciyxoe Poccuiickoit
®Denepanuny), ykassl [Ipesunenta
Poccuiickoii @enepannn, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanun,
nocraHoBieHus: BepxosHoro Cyna
Poccuiickoii enepannu, MOCTaHOBICHUS
Cogera cyneit Poccuniickoit ®eneparun,
akTel CyneOHoro aenapramMeHTa npu
Bepxosuom Cyne Poccutickoit
denepannu U Apyrue HOPMAaTUBHbBIE
MIPaBOBBIE AKTHI, PETYJIUPYIOIIUE
OCOOEHHOCTH MTPOXOXKACHUS
roCyIapCTBEHHOM IPaXKIaHCKOM CITy»KObI
Y OCHOBHBIE HAIIPaBJICHUS JIESITEILHOCTU

3aBOJIUT B YCTAHOBJICHHOM TOPSIIKE HAPSIIbI OOpaIlleHui
rpakiaH, B CIydae HEOOXOANMOCTH HAIPaBISET UX 10
KOMITCTEHIIMU COOTBETCTBYIOIIUM MOAPA3ICICHUAM IS
paccMOTpeHusl; BHOCHT MH()OPMAIIHIO O 3asSBUTEIISX B
PErUCTPaMOHHO-KOHTPONIBbHYIO (hopMy, popMupyeT u
BEJIET KOMITBIOTEPHYIO 0a3bl TaHHBIX [0 BOIPOCAM CBOCH
KOMITETEHIIMY B aBTOMaTH3UPOBAaHHOH mporpamme «Jleno
Weby; ocyliecTBIsSET MOATOTOBKY ITPOEKTOB OTBETOB Ha
OCHOBaHMH COOPAHHBIX MAaTEPHAIOB 11O MOCTYIUBIINM
OOpaIleHNsIM TPaXK/IaH U OpraHU3aLid; yJacTBYeT B
COCTaBJICHMH OTYETHOCTH IO OOpAaIICHUSIM IPak/IaH,
HaKaIuIMBaeT MaTepHa JJIsi HOSCHUTEIBHBIX 3aIIHCOK K
HE; TPOBOJUT Pa3bICHUTEIBHYIO Pa0OTY IO CYIIECTBY
oOpalleHuil rpakiaH, 1aeT CIPaBKU O XOfe
paccMOTpeHus 0OpalleHui; Y4acTBYET B TOJrOTOBKE
JOKyMEHTOB, HAaIIPaBJICHHBIX HA YITy4IICHUE OpTraHU3aI[IH
IIpueMa, paCCMOTPEHHUS TPEIIOKEHHUM, 3asIBICHUN U
’KaJ100; BHOCUT MPEAJTIOKEHUS O MIPOATIEHUH CPOKa
VCTIOJTHEHHS JIOKYMEHTOB
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otaena, onpenencHusle [lonoxxenuem 06
otene 1o padore ¢ o0palIeHUsIMA
rpaxjaH u opraHuzanii MOCKOBCKOIO
TOPOACKOTO cyna

- YMCHHUSI:
paboTa ¢ 3aKOHOJATEIIbCTBOM B 00JIACTH
OpraHu3aIiy U MOPSIKA PACCMOTPEHHUS
oOpallleHu, aHaTU3UPOBATh, TOJIKOBAThH U
MPABUIIBHO MTPUMEHSTH HOPMBI
MaTepHaIbHOTO U TPOIIECCYATLHOTO
[paBa Mpu pacCCMOTPEHUH OOpaIlCHNH;
aHaJ3 ¥ IpUMEHeHHUe cyaeOHon
MPaKTUKHU TIPH pa3padboTKe MPOCKTOB
JIOKYMEHTOB; aHaH3 (PaKTOB U
MPaBOOTHOIICHHUH MPU PACCMOTPEHUN
oOpaIieHuil, yMeHHe OTepPUPOBAThH
OCHOBHBIMH TIOHSATHSIMH CY/I€OHOTO
mpoliecca; cocTaBieHue u ohopmMiIeHHE
MPOIIECCYANbHBIX JOKYMCHTOB; aHAITU3 U
00006meHne nHpopMaIuu (MaTepraIoB)
MO BOTIPOCaM, OTHECEHHBIM K
KOMIIETEHIINHU OT/IENa; OlleHKa
oOpaIieHuit rpak/aH Ha MPEeIMET
COOTBETCTBHS UX TPEOOBAHUSAM,
NpEaABABIISACMBIM K O6paHIeHI/I$IM B
TOPOJICKO# CyJ1; paboTa ¢ 3asBICHUSMH U
)KanobamMu TpakaaH U OpraHu3alvi,
COCTaBJICHUSI [TUCEM, OTUETOB, CITPABOK U
000011IeHMId TIO BOIIPOCaM OPTraHU3alNu H
MOPSIJIKA PACCMOTPEHHMS 00paIieHu

KoncynbTant
(1 BakaHcus)

Beiciiee 06pazoBanue Mo
CIENHAIBLHOCTH, HAPABICHHUIO
moAroToBku «HOpucnpyaeHIus»,
«[IpaBoBoe obecrieueHue
HaIMOHAJILHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTeIbHAS IEATCIILHOCTDY,
«CynebHas u MpoKypopcKast
JICATEIIbHOCTBY, «[IpaBoBeICHNEY WK

- 3HAHUS:
Konctutynus Poccuiickoit @enepanunu;
(henepanbHbIE KOHCTUTYITUOHHBIEC 3aKOHBI
(8 Tom gncie ot 31.12.1996 Ne 1-®K3 «O
cyneOHoi cucreme Poccutickoit
Oenepanymy», ot 07.02.2011 Ne 1-OK3
«O cynax oO1elt FOpUCIUKITUH B
Poccutickoii Deaepanuny), henepaibHbIe

B YCTaHOBJICHHOM IOPSJIKE BEJET HapsAbl 0OpaleHnit
TpaxkJaH, B ciy4ae HeOOX0AUMOCTH HANPABIISIET UX T10
KOMIIETEHIINU COOTBETCTBYIOLINM MOAPA3ACTICHUSAM IS
paccMOTpeHus]; BHOCUT MH)OPMAIIMIO O 3asBUTEIISIX B
pEruCTPaIMOHHO-KOHTPOIbHYIO (hopMy, popMupyer u
BEJIET KOMITBIOTEPHYIO 0a3y TaHHBIX 110 BOIIPOCaM CBOEH
KOMIIETEHIIMM B aBTOMAaTH3UPOBAaHHOH nporpamme «Zleno
Weby; ocyliecTBisieT MOArOTOBKY IPOSKTOB OTBETOB HA
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WHBIE COCIUATILHOCTU U HAIIPaBICHUS
MIOITOTOBKH, COAEpIKAIIUECs B paHee
MPUMEHSEMBIX NTEPEUHSIX
CIIEIMANBLHOCTEN U HAIIPaBJICHUM
MOATOTOBKH, JJIs1 KOTOPBIX
3aKOHO/IaTEeILCTBOM 00 00pa3oBaHUHU
Poccuiickoii @enepannn yCTaHOBIEHO
COOTBETCTBHE yKa3aHHBIM
CIIELUAJIbHOCTSIM U HaIPaBICHUSAM
MTOATOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUI K CTaxy paOdOTHI

3aKkoHBI (B ToM umnciie oT 08.01.1998 Ne 7-
@3 «O CynebHOM nenapTaMeHTe Ipu
Bepxosaom Cyne Poccuiickoii
®enepaunn», ot 27.05.2003  Ne 58-D3
«O cucTeme rocyaapcTBEHHOH Iy kOBl
Poccuiickoit ®eaepanmmy», ot 27.07.2004
Ne 79-®3 «O rocynapcTBeHHOM
rpaxaaHcKol ciyx0e Poccuiickoit
®Denepannny), ykassl [Ipesunenta
Poccuiickoii denepaniuu, MOCTaHOBICHUS
IIpaButensctBa Poccuiickoit denepanuu,
noctaHoBienust Bepxosuoro Cyna
Poccuiickoii @eaepannu, NOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparun,
akTel CynebHOro AenapTaMeHTa Mmpu
Bepxosnom Cyne Poccuiickoit
denepanyy 1 Jpyrue HOPMaTUBHbIE
MPaBOBBIE AKTHI, PETYIUPYIOIIUE
OCOOEHHOCTH MTPOXOXKICHUS
TOCY/IapCTBEHHOMN IPaXKIAHCKON CITY:KOBI
1 OCHOBHBIC HaAIllpaBJICHUA ACATCIbHOCTH
otjena, onpeaeneHaslie [lonoxxenuem 00
oTJene mo paboTe ¢ 0OpaIeHHSIMH
rpaxJaH u opraauzauuii MOCKOBCKOTO
TOPOJICKOTO cy/ia

- YMEHHUSL:

paboTa ¢ 3aKOHOIATEIHCTBOM B 00JacTH
OpraHuzalid M TOpsJIKa PaCCMOTPEHHUS
oOparieHuii, aHaTM3UPOBaTh, TOJIKOBATh U
MPaBUIIBHO NPUMEHATh HOPMBI
MaTepHaJbHOTO H  MPOIECCYaTbHOTO
npaBa MPH PACCMOTPEHHH OOpaIleHHIA;

aHAIM3 W TPUMEHEHHWE  CyJeOHOM
MPaKTUKU TpU  Pa3padOTKe MPOEKTOB
JIOKYMEHTOB; aHau3 (haxToB u
MPaBOOTHOIIEHUM TMpU  PACCMOTPEHUU
oOpaineHuii, yMEHUE ONEPUPOBATH
OCHOBHBIMH  TIOHATHSMH  CyJIeOHOTO

OCHOBaHUM COOpPaHHBIX MAaTEPUAIIOB 110 MOCTYMUBIINM
o0OpalIeHusIM rpaXkJiaH U OpraHu3aluil; IPOBOJUT
Pa3bBICHUTENHHYIO PabOoTYy 1O CYIIECTBY OOpaIieHnit
rpaXk[aH, 1aeT CIIPaBKH O XOJIe pACCMOTPEHHUS UX IHCEM;
y4acTBYeT B IIOATOTOBKE JJOKYMEHTOB, HAIIPABJICHHBIX Ha
yIIy4IlIeHHE OpraHu3aluy IprueMa, pacCCMOTPEHUS
MIPEIITOKCHIH, 3asBICHIH U Kai00; BHOCUT
MPEIOKEHHS O IPOJICHUH CPOKA UCTIOTHEHUS
JIOKYMEHTOB




mpoliecca; COoCTaBlIeHHE M O(QOpMIICHHE
MPOLECCYaNbHBIX JTOKYMEHTOB; aHalIHU3 U
0000menne wHMGOpPMAIH (MaTEPHAIIOB)
o BOIpOCaM, OTHECEHHBIM K
KOMITETCHIIUU oTaena; OLICHKA
oOpamieHuit  TpaXmaH HAa  MPEIMET
COOTBETCTBHUS ux TpeOOBaHUSIM,
OpebsaBIsieMbIM K OOpalleHus M B
TOPOJICKOM cyJi; paboTa ¢ 3asiBICHHSIMHU H
KamobaMu TpaxJIaH ¥ OpraHu3alui,
COCTaBJICHHSI THCEM, OTYETOB, CIIPABOK U
00001IeHNI TI0 BOIPOCAM OpTaHU3alHU U
MOPSIJIKA PACCMOTPEHHS OOpaIICHHUHA

Otaen o0ecneueHust CyAONIPOU3BOACTBA IO YI'0JJOBHBIM A€J1aM

HepBOﬁ HHCTAaHIINHN

I'maBHEIN crIeUaINCT
(1 Bakancus)

Bricmiee oOpa3oBanue o
CIIEIMaIFHOCTH, HAIIPABJICHUIO
noAroToBKU «tOpucCTpyaeHITH,
«IIpaBoBoe obecnieueHme
HalMOHAJILHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTeIbHAS ACITEITLHOCTDY,
«CynebHas 1 IpOKypopcKast
JIesTeNIbHOCTEY, «lIpaBoBeneHne) nin
WHBIE CICIIMAILHOCTH M HANPABICHUS
MIOATOTOBKH, COJIEPKAIIECS B PaHEE
MIPUMEHSEMBIX TIEPEYHSIX
CIIeIMaIbHOCTEN U HAIlpaBIECHUM
MIOATOTOBKH, JIJII KOTOPBIX
3aKOHOAATEIHCTBOM 00 00pa3oBaHUU
Poccuiickoii @enepannn yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIEIMATLHOCTSAM U HAIIPaBICHUSIM
MTOATOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUil K CTaXXy pabOTHI

- 3HAHUS:

Koucrutynus Poccuiickoit @enepanuu;
(benepanbHbIe KOHCTUTYLIHOHHBIEC 3aKOHBI
(B ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebno# cucreme Poccuiickoit
Oenepanuny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITNH B
Poccuiickoit denepanuny), penepaibHbie
3aKkoHbI (B ToM uncie ot 08.01.1998
Ne 7-®3 «O CynebHoM aenapTamMeHTe
pu BepxosHom Cyze Poccuiickoit
®enepaumny, ot 27.05.2003 Ne 58-D3
«O cucTemMe TocyAapCTBEHHOH CITyKOBI
Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3
«O rocymapCTBEHHOU rpakIaHCKON
ciyxx0e Poccuiickoit depepaunmn»),
ykassl [Ipesnnenta Poccuiickoit
®denepalivy, MOCTAaHOBICHUS
IIpaButensctBa Poccuiickoit denepaiumy,
nocranoBieHus BepxosHoro Cyna
Poccuiickoii enepannu, mOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®deneparmm,
akTel CyneOHOro genapramMeHTa npu

BEJIET MPUEM, TIPOBEPKY M YUET MATEPHAIIOB O MTPOUICHUH
Mep npecedyenus; paboraet ¢ 6a3oii cyaeOHOTO
JICTIONIPOU3BO/ICTBA U PETHCTPUPYET CAaHHBIC MaTePHAIIbI
O TIPOJIVICHUU Mep MPECCUCHHUS; MPOBOIUT O3HAKOMIICHHE
YYaCTHHUKOB MPOIIECCOB C MPOTOKOJIAMH, ay IO~
IIPOTOKOJIaMHU, Cy):[eGHLIMI/I u CJICACTBECHHBIMHU TOMaMU
MaTepHasIoB O MPOJIEHHH CPOKA COJCPIKAHHS TT0]T
CTpaKeil/TOMaIIHUM apeCcTOM, YTOJIOBHBIX eI (B TOM
YHCIIe 03HAKOMJICHHUE JIUIL, COACPKALIMUKCS TTO]T CTPAKEH,
KOTOPOE MPOU3BOJUTCA B KOHBOMHOM MOMEIIEHUN
TOPOJICKOTO Cy/a), KOHTPOJIHMPYET MPOIECC
03HAKOMJICHUS; OTOMPAET PaCIUCKHU 00 03HAKOMJICHHUH C
MarepualiaMu Jielia; 3aHUMaeTcsi opopMIICHHEM U
OTIPABKON UCXOISIIEH KOPPECTIOHICHITUH 110
MarepuaiaM O IPOJICHUH Mep MPECEYCHHUS U YTOIOBHBIX
JIeTT; BBIJIACT pa3pelieHus Ha CBUIaHuUs; GopMUpyeT
(cocTaBieHUE ONMUCH, CIIMBAHUE) TOMa MaTEPHAIIOB T10
MPOJUICHHIO CPOKA COJICPIKAHMS TTOJT CTPaKEH/ TOMaITHUM
apecToM JUIs HAlPaBJICHUS B CY/I alleJUISIIHOHHO
HHCTaHHI/Iﬁ; COCTAaBJIACT IMPOCKTHI OTBETOB HA 3asBJICHUA U
XO0JIaTalCTBA, NOCTYNUBIIUE OT YYACTHHKOB IPOIecca
MOCJIE TIPOJUICHHS MEp MPECEeYCHHs U Mepeiadn
MaTepuasoB U3 ammapara cyapH (Xoaaraiictea u
3asiBJICHHs] 00 03HAKOMIJICHHH C TIPOTOKOJIAMH, AYHO-
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Bepxosaom Cyne Poccuiickoit
depepanyu 1 Apyrue HOPMaTUBHbBIC
MIPaBOBBIC AKTHI, PETYIUPYIOIIUE
0Cc0OEHHOCTH POXOXKICHHS
TOCYIapCTBCHHON IPayKIaHCKOMW CITY:KOBI
Y OCHOBHBIC HAITPABJICHUS JIEATETHHOCTU
otjena, onpeneneHubie [Tlonoxenuem 06
otaene o0ecrneyeHus CyA0IpOnu3BOICTBA
0 YTOJIOBHBIM JIeJIaM TepBON HHCTAHITUH
MOCKOBCKOT'O TOPOJICKOTO Cy/a

- YMEHHUSL:
paboTa ¢ 3aKOHOIATSIIbHBIMU U
HOPMATUBHBIMH [TPABOBHIMH AKTaMU;
cocTaBjicHHE U 0(hopMIICHHE
MPOLIECCYaJIbHBIX JIOKYMEHTOB

MPOTOKOJIAMH, TOMAaMH); U3TOTABIUBACT M HAIIPABIISET
y4acTHHKaM MPOLIECCOB KOMMHU TTOCTAaHOBIECHUH U
IIPOTOKOJIOB CyAEOHBIX 3aCeIaHUH 10 IPOUICHUIO MEp
IpeceveH s [0 UX X0JaTaliCTBaM; N3BEIIAeT Mo TeleoHy
(myteMm coctaBieHus TeaeoHorpaMm), a TakxKe 1Mo MouTe
YYaCTHUKOB CyJIOTIPOU3BOJICTBA O MOCTYIUIEHUH
aneUIALMOHHBIX/KaCCAllMOHHBIX KaJl0o0 1 BO3paXKCHUI Ha
HUX TI0 MaTepuanam, a TakKe HarpaBisieT UM KOTIHU
JOKYMEHTOB C pa3bsICHEHHEM IIPaB; IepeJacT MaTepUabl
0 IIPOAJICHUU MEP IIPECEUEHUsSI B OTACI
JIEJIONPON3BO/ICTBA TOPOJICKOTO Cya ISl JaJIbHEHIIEero
WX HampapiieHus B [IepBblii aneIUIsSIMOHHBIN Cy1 001ei
FOPUCIUKIINHY, a TaKxke BO BTopoil kaccaiuoHHBIN Cy [
o011ei ropucaukimy (1o 3apocam); KOHTPOJIUPYET
OIJIaTy BO3HATrpakACHHs aJBOKaTaM U IepeBOIYHKaM,
Y4YacTBYIOIIMM B 3acenanusix Ileporo anemisiquoHHOTo
cyna (TOTOBUT U TiepefaeT JOKYMEHTHI B (PHAHCOBO-
OyXTralnTepCKUil OTJeN TOPOACKOro Cy/ia); BEIIAET
a/IBOKaTaM M [1ePEBOIYMKAM IIOCTAaHOBJICHHS 00 OIUIaTe
WX y9acTHs B Cy/IeOHBIX pa30MpaTebCcTBax; paboTaeT ¢
0a30i cy1e0HOTro JIeTOPON3BO/ICTBA 1 PETUCTPUPYET
CIaHHBIC MaTCpUaJibl O MPOAJICHUU MCP MTPECCUCHUS,
NPUHUMAET MaTepualibl O IPOJUIEHUH CPOKa COIEPKAHUS
O[] CTpaXKeH OT COTPYIHHUKOB ammapara cy1a ropoJCKOro
Cylla; IPUHUMAET U PETUCTPUPYET MAaTEPHUATIBI O
MPOJJICHUH CPOKA COACPKAHUS O CTPAXKEH,
BO3BpaTHBIINECS NOCIIE paccMoTperus u3 [lepsoro
aneJUIIUOHHOTO Ccy/1a O0IIeH IoprcauKIuY, Broporo
KacCalroOHHOTO Cy/a 00IIeH FOPUCIUKITUN; TTO/IINBAET
JIOKYMEHTBI, pa30upaeT U COPTUPYET MaTepHasbl 10
JlaTaM CyaeOHBIX CAYIIAHUNA B XPOHOJIOTHYECKOM
MOCIIEA0BATENILHOCTH; 3aBEPSIET OCTAHOBIICHHS U WHBIC
npoleccyaibHble JOKYMEHTHI

Koncynprant
(1 Bakancus)

Beiciiee 00pa3oBaHue 1o
CIENHAIBLHOCTH, HAIPABICHUIO
moAroToBKH «FOpHCIpyReHIHs»,
«[IpaBoBoe obecrieueHue
HaIMOHAJILHOM 0€30I1aCHOCTHY,

- 3HAHUSL:
Konctutynus Poccuiickoit @enepanuu;
(henmepabHbIE KOHCTUTYITHOHHBIC 3aKOHBI
(8 Tom uncne ot 31.12.1996 Ne 1-®K3
«O cynebnoit cucteme Poccmiickoit

3aHUMAETCS UCIIOJHEHUEM OKOHUEHHBIX ITPOU3BOACTBOM
YTOJIOBHBIX JI€JI B YACTH IPAKIAHCKUX UCKOB; HAIIPABIISIET
1 BBIJAET UCIIOJHUTEIIBHBIE JIUCThI, BEJIET XKYypHaI y4yeTa
HCIIOJIHUTEIIBHBIX JTUCTOB; OCYILECTBIIAET KOHTPOIb 32
WCTIOJTHEHHEM CYJIeOHBIX PENICHHI; COCTABISET
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«[IpaBooxpaHuTeNbHAS EATEIBHOCTDY,
«CynebHas 1 IpOKypopcKast
JIesITeNIbHOCTEY, «lIpaBoBeneHne) nin
VHBIE CHIEINATIBHOCTH U HAIIPaBICHUS
MIOITOTOBKH, COAEPIKAIIUECS B paHee
MIPUMEHSEMBIX TIEPETHSIX
CIIeIMaIbHOCTEN U HAIIpaBICHUM
MOJTOTOBKH, JUIs1 KOTOPBIX
3aKOHO/IaTeILCTBOM 00 00pa3oBaHUHU
Poccuiickoil @enepannn yCTaHOBIEHO
COOTBCTCTBUC YKa3aHHBIM
CIICUAJIbHOCTAM M HAIIPpaBJICHHUAM
MTOATOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUI K CTaxy paOOTHI

®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cyzaax oOuieii IOpUCAUKLINY B
Poccutickoii @eaepanun»), hemeparbHbIe
3akoHbI (B ToM yucie oT 08.01.1998
Ne 7-03 «O CyneOHOM AenapTamMeHTe
npu Bepxosrnom Cyze Poccwmiickoit
Oenepanun», ot 27.05.2003 Ne 58-D3
«O cucTemMe rocyaapcTBEHHOH CIyKObI
Poccuiickoit denepanuiny, oT
27.07.2004 Ne 79-®3
«O rocynapcTBeHHOM IrpaX1aHCKON
ciyx0e Poccuiickoit depepannmn»),
ykassl [Ipesunenta Poccuiickoit
®denepalyu, MOCTaHOBIECHUS
IIpaButensctBa Poccuiickoit denepanum,
noctaHoBieHus Bepxosroro Cyna
Poccuiickoii @eaepannu, NOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparun,
akTel CyneOHoOro aenapTamMeHTa npu
Bepxosnom Cyne Poccuiickoit
®denepannu U Apyrue HOPMAaTUBHbBIE
MPaBOBBIE AKTHI, PETYIUPYIOIIUE
0COOEHHOCTH HPOXOKICHHS
rOCyJapCTBEHHON TPaXKAaHCKON CITyKOBbI
1 OCHOBHBIC HAllpaBJICHUA ACATCILHOCTH
otaena, onpeneneHusle [lonoxenuem o6
otzesne o0ecreyeHus Cy10IpOnu3BOICTBA
110 YT'OJIOBHBIM JI€j1aM HepBOﬁ HMHCTaHIIUN
MOCKOBCKOT'O TOPOJICKOTO Cya
- YMEHHUSL:
pabota ¢ 3aKOHOJATEIEHBIMU U
HOPMAaTHBHBIMU IIPABOBbBIMU aKTaMU;
cocTaBiieHHE U 0(OpPMIICHHE
MPOLECCYaTbHBIX IOKYMEHTOB;
paboTa ¢ 3asBJICHUSIMH H Kajlo0aMu
rpaxJaH U OpraHu3aluii (B TOM 4ucIiie
OlLIeHKa OOpallleHud Ha MpeAMET
COOTBCTCTBUSA NPCABABIISICMBIM K HUM

CTaTUCTUYECKHE OTUETHI 110 UCTIOTHEHHIO YTOJIOBHBIX JIET;
BEJIET KypHAJIbl U APYTUE HOMEHKIATYpHBIE HapAIbl,
npexycMoTpeHHbie MHCTpyKIHei o cyne0HOMY
JIeTIONPOU3BOICTBY; MMOATOTABIMBAET U HAIPABISAET
3arpocsl, a TAaK)KEe OTBETHI HAa MOCTYMAOLINE U3
Pa3NUYHBIX YUPEKICHUH 3alIPOCHI, CBA3aHHBIE C
HCIIOJIHEHUEM YT'OJIOBHBIX A€JI; OCYIIECTBIISET
MOJTOTOBKY YTOJIOBHBIX JIEN JUIs [IepeJadyl B apXUB HA
MOCTOSIHHOE XPAaHEHHE; 3HAKOMHUT OCY>KICHHBIX U
MOJCYAMMBIX B KOHBOWHOM IIOMEILIEHUH F'OPOJCKOro cyna
C MaTepralaMH yTOJIOBHBIX JCTI
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TpeOOBaHUSIM); COCTABJIICHHE ITUCEM,
OTUYETOB U CHPABOK 110 BOIPOCaM,
OTHECCHHBIM K KOMIIETCHIINH OTEIIa

Otaen odecreyeHus CyaAonmpou3BoaACTBA IO YI'OJOBHBIM A€/I1aM aneJUIIUOHHON MHCTAHIIUHU

Crapumii cenuaiucT
1 pazpsina
(1 Bakancus)

Cpemnee npodeccHoHATBHOE
o0pa3oBaHHe N0 CTICHUATIBHOCTAM
«[IpaBo u opranu3zanyus COUaIbLHOTO
obecnieuenusn», «[IpaBooxpanuTensHas
JIeSATEIILHOCTEY, «[IpaBoBeicHNE) WK
BBICIIIEE 00pa30BaHUE 110
CTIEIATEHOCTH, HAITPABICHUIO
moarotoBku «HOpucnpyneHtus»,
«[IpaBoBoe obecreueHue
HaIMOHAJIBHOM Oe30MacHOCTHY,
«IIpaBooxpaHUTENBHAS IEATEIHHOCTY,
«CynebHas 1 IpOKypopcKast
JesTenbHOCThY, «[IpaBoBeneHre» nin
WHBIE CIIEIIMAIFHOCTH M HATIPABIICHUS
MTOATOTOBKH, COAEPIKAIIIUECST B paHee
MPUMEHSEMBIX TIEPEYHSIIX
CIIELUAJIbHOCTEN U HAIlpaBICHUI
MTOATOTOBKH, JIJISI KOTOPBIX
3aKOHOZATEILCTBOM 00 00pa3oBaHUN
Poccuiickoii @enepaliui yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CHENUAIBEHOCTSIM U HAIIPABJICHUSM
MOJITOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUI1 K CTaXy pabOTHI

- 3BHAHUSL:
Koncrutynus Poccuiickoit @enepanuu;
(enepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI
(B ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccutickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITIH B
Poccwuiickoit @enepanuny), penepaibHbie
3aKkoHbI (B ToM uncie ot 08.01.1998
Ne 7-03 «O CyneOHOM aenapTamMeHTe
npu BepxoBHoMm Cyne Poccuiickoi
®enepaunny, ot 27.05.2003 Ne 58-D3
«O cucTeme TocyaapcTBEHHOH CITyKObI
Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-@3
«O rocyapCTBEHHOU rpaskIaHCKON
ciyx0e Poccuiickoit deneparymy),
ykassl [Ipesunenta Poccuiickoit
®denepalivy, MOCTaHOBICHUS
IIpaButensctBa Poccutickoit denepanumy,
nocraHoBieHus: Bepxosnoro Cyna
Poccuiickoii @enepannu, MOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparun,
akTel CyneOHoOro aenapramMeHTa npu
Bepxosrom Cyzne Poccuiickoi
Qenepanyy U Ipyrrue HOPMaTHBHbBIE
MIPABOBBIE AKTHI, PETYIUPYIOLIUE
0COOEHHOCTH HPOXOXKICHHS
rOCyIapCTBEHHOM IPaXkIaHCKOM CITyKObI
Y OCHOBHBIE HAIPaBJICHUS ACITEILHOCTH
otaena, onpenencHusle [lonoxenuem o6
otjene o0ecrieueHus CyA0MpPON3BOICTBA
10 YTOJIOBHBIM JIeJIaM areJuUIIInOHHON
MHCTaHIMU MOCKOBCKOTO rOpOJICKOTO

OCYIIECTBIISIET BBIAAYY JEJT TSI O3HAKOMIICHIIS,
OCYIIECTBISIET KOHTPOJIb 32 O3HAKOMJICHHUEM U
COXPaHHOCTBIO MIPEIAHHBIX TSI O3HAKOMIICHHUSI
MaTepuasoB Jella; BeIeT JKypHaJbl OTIPAaBKH YTOJIOBHBIX
Jle] B pallOHHBIE CyBI TIOCTIE aleJUISIIUOHHOTO
pacCMOTpPEHHUS, BXOASIIEH KOPPECIIOHACHIINH, TIepeIadn
JIEJ CyJTbSIM; OCYIIIECTBIISIET IPUEM TPak/laH, KaK JIMIHBIH,
TaK U 10 CPEJCTBaM Telae(OHHON CBA3H; OCYIIECTBISIET
CBOEBPEMEHHOE YHUUTOXKEHUE HAPSIOB, CPOK XPAHCHUS
KOTOPBIX HUCTEK; OCYIIECTBIIACT BBy CIIPABOK U
JTOKyMEHTOB TI0 JIeJIaM
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cyzna
- YMEHHUSL:
paboTa ¢ 3aKOHOIaTENbHBIMH 1
HOPMATUBHBIMH [TPABOBBIMH aKTaMH;
cocTaBiieHHe U 0(OpMIICHHE
IPOLECCYaTbHBIX JOKYMEHTOB

Cekperapb cyneOHOTO
3aceaHus
(2 BakaHcunm)

Bricmee o6pazoBanue 1o
CHENUAIBHOCTH, HAPABICHHUIO
noarotoBku «HOpucnpyneHus»,
«IIpaBoBoe obecrieueHnE
HaIlMOHAJIbHON 0€30MacHOCTHY,
«IIpaBooxpaHuUTENbHAS AECATEIBHOCTDY,
«CynebHas 1 IpOKypopcKas
JIesTeNbHOCTEY, «lIpaBoBeneHne) nin
HHBIC CIICHUAJIBHOCTU U HAITIPAaBJICHUSA
MTOATOTOBKH, COZAIEpIKAIIecT B paHee
MIPUMEHSEMBIX TIEPEYHSIX
CIIEIMANIbHOCTEN U HAIIPaBJICHUM
MMOATOTOBKH, OJII KOTOPBIX
3aKOHOAATEHCTBOM 00 00pa3oBaHUH
Poccuiickoii @enepaniud yCTaHOBIIEHO
COOTBCTCTBUC YKa3aHHBIM
CIEIMATLHOCTSAM U HAITPABICHUSIM
MTOATOTOBKH, 0€3 MpeIbsIBICHHUS
TpeOOBaHUil K CTaxXy pabOTHI

- 3BHAHWSL:

Koncrutynus Poccuiickoit @enepanuu;
(enepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI
(B ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITINH B
Poccwuiickoit @enepanuny), penepaibHbie
3aKkoHbI (B ToM uncie oT 08.01.1998
Ne 7-@3 «O CynebHOM aemapTaMeHTe
npu BepxoBHoMm Cyne Poccuiickoit
®enepaumny, ot 27.05.2003 Ne 58-D3
«O cHucTemMe TocyaapcTBEHHOH CITyKOBI
Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3
«O rocyapCTBEHHOU rpakIaHCKON
ciyx0e Poccuiickoit deneparymy),
ykassl [Ipesunenta Poccuiickoit
®denepalivy, MOCTaHOBICHUS
IIpaButensctBa Poccuiickoit denepanum,
nocraHoBieHus: Bepxosnoro Cyna
Poccuiickoii @enepannu, MOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparun,
akTel CyneOHoOro aenapramMeHTa npu
Bepxosunom Cyne Poccuiickoit
Qenepanyy U Ipyrrue HOPMaTHBHbBIE
MIPABOBBIE AKTHI, PETYIUPYIOLIUE
0COOEHHOCTH HPOXOXKICHHS
rOCyIapCTBEHHOM IPaXKIaHCKOM CITyKObI
Y OCHOBHBIE HAIPaBJICHUS ACITEILHOCTH
otaena, onpenencHusle [lonoxenuem o6
oTJiene o0ecriedyeHus CyZA0NpPON3BOICTRA

OCYIIECTBIISIET BHI30B YYaCTHUKOB Cy/I€OHOTO Iporecca u
cBUjeTeNeH, o0ecreunBas Mpu TOM YCTaHOBJICHHBIE
3aKOHOJaTeIbCTBOM CPOKH; TOTOBHUT U BBHIBEIINBACT
CIIMCKH JIeTI, HA3HAYEHHBIX CYIbed K paCCMOTPEHHIO B
CyIeOHOM 3aceaHHU; OCYILECTBIAET IPOBEPKY SIBKHU JIUIL,
KOTOpBIC BbI3BaHBI B CyJIeOHOE 3ace/jaHue; BEeT U
0o opMIIIET TIPOTOKOIIBI CYIEOHBIX 3aceJaHuil; BeleT
ay/IMONIPOTOKOIMPOBAaHKE CyIeOHOTO 3aceIaHus,
KOIMUPYET 3allMCh HAa HOCUTECIIb I/IH(bOpMaHI/II/I JJIsL
MPHOOIIEHUS K TIPOTOKOITY CyIeOHOTO 3aceqanus,
KOHTPOJIMPYET COOTBETCTBHE M HAJIMYHE 3aITUCH,
NPOM3BEICHHON C CHCTEMBI ITPOTPaMMHO-AIMAPaTHOTO
KOMILJIEKCa TEXHUUECKON (PUKCALNU CyIEOHBIX MPOIECCOB
Ha HOCHUTeNb HHPopManuu; (GOpPMUPYET B
XPOHOJIOTHYECKOM MOPSAKE PACCMOTPEHHBIE Cy /1eOHbIE
Jie7la ¥ MaTepuasl cy1e0HOro MPOU3BOICTBA, CIINBAET
UX, COCTABISIET BHYTPEHHNE ONMCH HAXOISAIINXCS B HUX
JOKYMEHTOB; 110 YKa3aHHUIO Cy/IbH 3HAKOMHT JIHII,
Y4YacTBYIOIINX B JieJIe, C TPOTOKOJIAMH CY/1€OHBIX
3aceaHuii U IPYrUMH MaTepuaiaMu CyIeOHbIX A€l U
MaTepuaoB Cy/1IeOHOTO MPOU3BOJICTBA, OOeCTIeunBast IpH
9TOM HUX COXPaHHOCTHb
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10 YTOJIOBHBIM JIeJIaM aresUIIIuOHHON
WHCTAHIIMA MOCKOBCKOTO TOPOJICKOTO
cyna
- YMCHHSL:
paboTa ¢ 3aKOHOIATEILHBIMU U
HOPMATUBHBIMH [TPABOBHIMH aKTaMH;
COCTaBJICHHE U 0(OpMIICHHE
MIPOLIECCYATbHBIX JOKYMEHTOB

I'maBHEIN crIELIUAIUCT
(2 BakaHcunm)

Bricuiee 0Opa3oBanue 1o
CIENHAIBHOCTH, HAPaBICHUIO
noaroToBku «HOpucnpyneHuus»,
«[IpaBoBoe obecreueHue
HalMOHAJILHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTenbHas NESTEIBHOCTDY,
«CynebHas 1 IpOKypopcKast
nesiTenbHOCThY, «lIpaBoBeneHue» nnn
WHBIE CIIELNAIBHOCTU U HAllPaBICHUS
MOJITOTOBKH, COJICPKAIINECs B paHee
MPUMEHSIEMBIX TIEPEUHSIX
CIICLMAJIbHOCTEH U HAIlpaBICHUI
MOJITOTOBKH, JUISI KOTOPBIX
3aKOHOZATEILCTBOM 00 00pa3oBaHUN
Poccuiickoii @enepannn yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CHENUAIBEHOCTSIM U HAIIPABJICHUSM
MOJITOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUIl K CTaXy pabOTHI

- BHAHUSL:
Koucrutynus Poccuniickoit @enepauny;
(benepanbHbIe KOHCTUTYLIHOHHBIEC 3aKOHBI
(8 Tom uncine ot 31.12.1996 Ne 1-DK3
«O cynebno# cucreme Poccuiickoit
®epnepaununy», ot 07.02.2011 Ne 1-OK3
«O cyzaax oOuieii IOpUCAUKINY B
Poccwuiickoit @enepanuny), penepaibHbie
3aKkoHBHI (B ToM gncie oT 08.01.1998
Ne 7-03 «O CyneOHOM AenapTamMeHTe
npu BepxoBnom Cyne Poccuiickoit
®epepaunny, ot 27.05.2003 Ne 58-D3
«O cHucTemMe TocyAapCTBEHHOH CITyKOBI
Poccuiickoii @enepauun», ot
27.07.2004 Ne 79-®3
«O rocynapcTBEHHOM IrpaXTaHCKON
ciyx0e Poccutickoit Depeparumy),
yka3bl [Ipe3unenra Poccuiickoit
denepanyu, MOCTAHOBICHUS
IIpaButensctBa Poccutickoit denepanum,
noctaHoByieanst Bepxosuoro Cyna
Poccuiickoii @eaepannu, IOCTaHOBICHUS
Cogera cyneit Poccuniickoit ®eneparum,
akTel CynebHOro nenapramenTa mpu
Bepxosunom Cyne Poccuiickoit
denepanyy 1 Jpyrue HOPMaTUBHbIE
MIPaBOBBIE AKTHI, PETYIUPYIOIIUE
OCOOEHHOCTH MTPOXOXKACHUS
rOCyJapCTBEHHON TPaXKAaHCKON CITYXKOBI

1 OCHOBHBIC HAlIPaBJICHUA ACATCIIbHOCTH

OpraHu3yeT 03HaKOMJIEHHE JIUL, YIaCTBYIOIIMX B JIejIe, C
JieJIaMHy, aneUIIIOHHBIMU KaJ100aMu 1
NpeACTaBICHUSIMH, 00E€CTIeUnBast IPH ITOM HUX
COXpPaHHOCTb: BBIAAET CIIPABKH O BPEMEHU NMPEeObIBAHUS B
TOPOACKOM CyJI€ JIULI, IPUHUMABIINX y4acTUE B
PaccMOTPEHUH JeJl CYIOM B aleUIIHOHHON HHCTaHIUH;
OCYIIECTBJISIET CBOEBPEMEHHOE YHUUTOKEHHNE Haps/I0B,
CPOK XpaHEHHsI KOTOPBIX HCTEK; BEACT XKYPHAJIBI
OTIIPAaBKH YTOJIOBHBIX JIe]l B PAliOHHBIE CY/bI IIOCIIE
aNeJUTSIIMOHHOTO PACCMOTPEHUS, BXOIAIICH
KOPPECTIOHACHIINY, IIepeIady e CyIbsSIM; B
YCTaHOBJICHHOM HOPSIIKE BBIAAET KOMUH CyIeOHBIX
MIOCTaHOBJICHH, a TAKKe TIPOKOJIOB CYI€0HOTO
3aceaHysl, BHIHECEHHBIX TOPOJICKUM CYJIOM B
aneJUIILMOHHON MHCTaHLUH, TI0 3aIpocaM JIHIL,
Y4YaCTBYIOIIUX B /IEJI€; OCYLIECTBIISIET CBOEBPEMEHHYIO
nepeavy nojiexanieii OTIpaBKe MOYTOBOU
KOPPECTIOHICHIINY B OT/EN IeTIONPON3BOCTBA
TOPOACKOTO CyJa; OCYIIECTBIISIET IPUEM IPaXIaH, KaK
JUYHBIA, TaK ¥ [0 CpEACTBaM Tesie(hOHHOM CBSI3U
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otaena, onpenencHusle [lonoxxenuem 06
otaene obecrneyeHus CyA0IpOn3BOICTBA
O YTOJIOBHBIM JIEJIaM areJuIsIIHOHHON
WHCTaHIIMA MOCKOBCKOTO TOPOJICKOTO
cyna

- YMEHUSL:
paboTa ¢ 3aKOHOJATEILHBIMU U
HOPMATHUBHBIMHU TPABOBBIMU aKTaMHU;
COCTaBJICHHE U 0(OpMIICHUE
MPOIIECCYaTbHBIX IOKYMEHTOB

10.

KoncynbTant
(2 BakaHcum)

Briciiee oOpazoBanue 1o
CHEINaTbHOCTH, HAIIPaBJICHUIO
moarotoBku «HOpucnpyneHIus»,
«IIpaBoBoe obecrieueHme
HaIlMOHAJIbHON 0€30MacHOCTHY,
«IIpaBooxpaHUTENBHAS IEATEIHHOCTY,
«CynebHas 1 IpOKypopcKas
JiesTeNIbHOCThY, «[IpaBoBeeHNEe) WK
VHBIE CIIEINAJIbHOCTH U HAIIPaBICHUS
MTOATOTOBKH, COZAEPIKAIIecT B paHee
MPUMEHSEMBIX TIEPEYHSIX
CIIeIMAIbHOCTEN U HAIlpaBIECHUM
MTOATOTOBKH, JIJISI KOTOPBIX
3aKOHOAATEIHCTBOM 00 00pa3oBaHUU
Poccuiickoii @enepaliui yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CIEIMATFHOCTSAM U HAITPAaBICHUSIM
MOJITOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUil K CTaxXy pabOTHI

- 3HaHUS:
Koncrutynus Poccuiickoit @enepanuu;
(henepanpHbIE KOHCTUTYITHOHHBIE 3aKOHBI
(B ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccuiickoit
®enepauuny», ot 07.02.2011 Ne 1-OK3
«O cynax o0mieit FOpUCINKITNH B
Poccuiickoii denepanuny), GenepaibHbie
3aKkoHbI (B ToM uncie ot 08.01.1998
Ne 7-@3 «O CynebHOM aemapTaMeHTe
nipu BepxoBnom Cyze Poccuiickoii
®enepaumny, ot 27.05.2003 Ne 58-D3
«O cucrteme rocy1apcTBEHHOU CITyX OBl
Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-03
«O rocyapCTBEHHOU rpakIaHCKON
ciyx0e Poccuiickoit deneparum),
yka3bl [Ipe3unenra Poccuiickoit
®denepalivu, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanun,
noctanoBieHus BepxosHoro Cyna
Poccuiickoii enepannu, MOCTaHOBICHUS
Cogera cyneit Poccuniickoit ®eneparun,
akTel CyeOHOro lenapTaMeHTa mpu
Bepxosuom Cyne Poccutickoit
Odenepanuu U APyrUe HOPMATUBHBIC
MIPaBOBBIE AKTHI, PETYIHUPYIOIIHE
0COOEHHOCTH MTPOXO0XKACHUS

BCACT YUCT ACII U MAaTCPHUAJIOB, ITOCTYIIMBIINX U3
paﬁOHHLIX CyaA0B, HA3HAYCHHBIX K paCCMOTPCHHUIO B
MOPSIIIKE, YCTAHOBIEHHOM IPOTPaMMHBIM 00€CIICYCHUEM;
BHOCHT CBEICHUS MO TIOCTYHBIINM, HaXOJISIIIMCS B
IMPOU3BOJACTBEC U PACCMOTPCHHLIM AC€JIaM U MaTCpHraiaM B
anekTporHHyto 6a3y manHbx AUC «CynebOHoe
JIETIOIPON3BOJICTBOY; TI0 YKa3aHUIO
Ipe/ICeIaTeNIbCTBYIOIIETO 110 JeTy OpraHu3yeT
O3HAaKOMJIEHHE JIUII, YYaCTBYIOLIUX B JieJIe, C
aIMHHUCTPATHBHBIMH JEJTaMH, alleJUIIHOHHBIMU
KaJi00aMH M MPEJICTaBICHUAMH, 00CCIICUNBAs IPU 3TOM
HX COXPaHHOCTh; 0OPMIISICT HAPS/IbI OT/IENA IS CIa4YH B
apXuB; BEJIET KypHAIIbI OTIIPABKH YTOJIOBHBIX JIEN B
paiiOHHBIE CY/BI MTOCIIE ANSIUIIIMOHHOTO PACCMOTPEHHUS,
BXOJSIEN KOPPECTIOHAEHIIMH, TIEPEAYU €I CYAbSM;

* OCYIIECTBIISIET CBOEBPEMEHHOE YHHUTOXKEHUE HAPSIJIOB,
CPOK XpaHEHHsI KOTOPBIX UCTEK; 00eCIIeYrBacT
CBOEBPEMEHHOE BO3BPAI[EHNE PACCMOTPEHHBIX U
UCTpeOyeMBbIX Cy/IeOHBIX JIeNl M MaTepHalloB CyJeOHOTO
NPOU3BOJICTBA B PAlOHHBIE CY/Ibl; B YCTAHOBICHHOM
MOPSI/IKE BBIAAET KOMUH Cy1eOHBIX IOCTAaHOBJICHUH, a
TaKXe MPOKOJIOB Cy1Ie0HOT0 3aceaHus] BHIHECEHHBIX
TFOPOACKHUM CYOM B aleJUIIHUOHHON MHCTaHIUX, 110
3aIpocam JIML, YYaCTBYIOIIUX B J€JI€; OCYILECTBISET
IIpUEM IrpaxxJaH, KakK .]'II/I‘IHBIfI, TaK 1 110 Cpe€aACTBaM
TeneOHHON CBA3M; 00ECIIeYnBaEeT CBOEBPEMEHHYIO
nepeaady Mo4YTOBOM KOPPECIIOHACHIINH, TOCTYUBILEH B
CyJ B II€YaTHOM MJIM DJICKTPOHHOM BUJIE, I/ICTpe6YEMLIX
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TOCY/IapCTBCHHON IPayKIAHCKOU CITY:KOBI
Y OCHOBHBIC HAIPaBIICHUS JICITEILHOCTH
otjena, onpeneneHublie [Tlonoxxenuem 06
otaene obecrneyeHus CyA0IpOnu3BOICTBA
0 YTOJIOBHBIM JIeJIaM arneJUIHOHHON
WHCTaHIIMA MOCKOBCKOTO FOPOJICKOTO
cyna
- YMCHHUSI:
paboTa ¢ 3aKOHOJATEILHBIMU U
HOPMATUBHBIMH [TPABOBHIMH aKTaMH;
cocTaBlieHHEe U 0(OpMIICHHE
MpolieccyalbHbBIX IOKYMEHTOB; paboTa ¢
3asBIICHUSMH U 5Ka100aMu rpaxkIaH U
opraHu3aiuii (B TOM YHCIIE OIICHKA
oOpallieHu# Ha IPEeMET COOTBETCTBHS
MIPEeIBSABISEMBIM K HUIM TPEOOBAHUSM);
COCTaBJICHHE TIHICEM, OTUCTOB M CIIPABOK
10 BOIIPOCaM, OTHECEHHBIM K
KOMIICTEHIIMU OT/IeNa

MaTepualIoB JIeN IpeICceIaTelio Cy1eOHOM KOJUIeruy,
npeaceaaTeNsiM CyAeOHbIX COCTABOB, a TAKIKE CYIbAM
TOPOJICKOTO cyJia

11.

Benymmit
KOHCYJIbTaHT
(2 BakaHcum)

Briciiee oOpazoBanue 1o
CTIEIMALHOCTH, HAITPABICHUIO
noarotoBku «HOpucnpyneHus»,
«IIpaBoBoe obecricueHUEe
HaIIMOHAIBHOM 0€30I1aCHOCTI,
«IIpaBooxpaHUTENBHAS IEATEIEHOCTY,
«CynebHas U IpoKypopcKast
JIESATEIIbHOCTEY, «[IpaBoBeICHUE) WITH
WHBIE CIIEIIMAIFHOCTH Y HAIIPABIICHUS
MMOITOTOBKH, COZIEPIKAIIIecs B paHee
MIPUMCHACMBIX IIEPEYHAX
CIIeIMaIbHOCTEN U HAIIPaBJICHUM
MTOATOTOBKH, JIJISI KOTOPBIX
3aKOHOAATEIBCTBOM 00 00pa30BaHUM
Poccuiickoit @enepaiiyivi yCTaHOBJIEHO
COOTBETCTBHE YKa3aHHBIM
CHEIMATLHOCTSAM U HAITPABICHUSIM
IIOATOTOBKH, oe3 MPEAbABIICHUA

- 3HAHUS:
Koucrutyuus Poccuiickoit @enepannu;
(henepanpHbIE KOHCTUTYIITHOHHBIE 3aKOHBI
(B Tom umncne ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccuiickoit
®epnepaununy», ot 07.02.2011 Ne 1-OK3
«O cyzaax oOuieii IOPUCAUKINY B
Poccuiickoii denepanuny), GenepaibHbie
3aKkoHBI (B ToM uncie ot 08.01.1998
Ne 7-®@3 «O CynebHOM aemnapTaMeHTe
npu Bepxosnom Cyzne Poccwuiickoit
®enepammmy, ot 27.05.2003 Ne 58-D3
«O cucTemMe rocyaapcTBEHHOH CIIyKObI
Poccuiickoit @enepanun», ot
27.07.2004 Ne 79-@3
«O rocynapcTBEHHOM IrpaX1aHCKON
ciyxx0e Poccuiickoit depepaunmn»),
ykasbl [Ipesunenrta Poccuiickoit

BEJIET YUET BXOASAUIEH MTOYTOBOM KOPPECIIOHICHIINH, B
TOM YHCJIE€ IOCTYNAOLIEH B JJIIEKTPOHHOM BHUJE,
noJIIeKaIIel repeaade npeaceaTelto cyneOHoi
KOJUIETHH, TIPEJCEAATENIM CyIeOHBIX COCTAaBOB, CYIbSIM
TOPOJICKOTO CyJla; BHOCHUT CBEJICHHUS 10 TIOCTYITUBIIINM,
HaxoJAIIUMCS B IPOU3BOJICTBE U PACCMOTPEHHBIM JI€IaM
B 2NieKTpoHHYI0 0a3y nanHeix AUC «CyneGHoe
JIEJIOTIPOU3BOACTBOY; TIO YKA3aHUIO CyIbH OPTraHU3yeT
03HAKOMIICHUE JIUI], YYaCTBYIOIIUX B JIENe, C CyIeOHBIMU
JIeJIaMH, aneuIIIHOHHBIMH KaJI00aMu U
MIPEJICTABICHUAMH, 00€CIICUNBas ITPH STOM UX
COXpPaHHOCTh; CBOCBPEMEHHO HAIIPABJISIECT B pallOHHBIE
CY/JIbI alleJUISIUOHHBIC KaIO0bI, TOCTYIAIOIINE B
TOPOACKOM Cy, VIS MX Ha3HAYEHUS K PACCMOTPEHHUIO B
TOPOACKOM CY7Ie; TIepeacT Ha XpaHCHHUE B apXHUB
TOPOJICKOTO Cy/Ia HAPSIIbI C KOTHSIMH CyIEOHBIX PEeIICHUH
otJiena o0ecredeHus CyA0POU3BOICTBA MO YTOJIOBHBIM
JIeTIaM aneJUIIITUOHHOW WHCTAHITUH; OCYIIECTBIISIET
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TpeOOBaHUI K CTaxy paObOTHI

denepanyu, MOCTAHOBICHUS
IIpaBurensctBa Poccuiickoit denepanum,
rocranoBienus Bepxosuoro Cyna
Poccuiickoit ®enepanunn, MOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparum,
akTel CynebHOro nenapraMenTa mpu
Bepxosrom Cyne Poccuiickoii
denepanyu 1 Jpyrue HOPMaTUBHEIE
MIPaBOBEIE AKTHI, PETYIHPYIOIIHE
0COOCHHOCTH MPOXOXKICHUS
rOCyJIapCTBEHHOM IPaXIaHCKOM CITyXKObI
1 OCHOBHBIC HAIIpaBJICHUA ACATCIbHOCTH
otjena, onpenenennsie [lomoxxenuem 06
otaene o0ecreyeHus CyI0IpOnu3BOICTBA
110 YT'OJIOBHBIM JI€J1aM aHCHHHHHOHHOﬁ
WHCTaHIIA MOCKOBCKOTO TOPOJICKOTO
cyna
- YMEHHS:
paboTa ¢ 3aKOHOIATENNEHBIMA U
HOPMAaTHUBHBIMHU TPABOBBIMU aKTaMHU;
cocTaBlieHHe U 0(OpMIICHHE
MpoLIeCCYaIbHBIX JOKYMEHTOB; paboTa ¢
3asIBIICHUSIMU | KaJI00aMU TpaKIaH U
OopraHm3anuii (B TOM YHCIIE OIIEHKA
oOpallieHu# Ha IPEeMET COOTBETCTBHS
MIPEIBABISAEMBIM K HUIM TPEOOBAHUSM);
COCTaBJICHHE MTUCEM, OTYETOB U CIIPABOK
MO BOTIPOCaM, OTHECEHHBIM K
KOMIIETEHIIHHU OT/IeNa

CBOCBPEMEHHOC YHUUYTOXKCHHUE HAPSIOB, CPOK XPaHEHUS
KOTOPBIX UCTEK; KOHTPOJIUPYET KOPPESKTHOCTH BEJCHHUS
3JIEKTPOHHBIX KaPTOYEK YTOJOBHBIX JIET U MATEPUAIIOB,

PaCCMOTPEHHBIX TOPOJICKUM CYJIOM B KQUeCTBE Cy/1a
aneJuIsIuoHHoi nHcTanuu B 6aze AUC «CynebHoe
JIEJIOTIPOU3BOJICTBOY; B YCTAHOBJICHHOM MOPSIKE JaeT
MUCHMEHHBIC OTBETHI HA 00paIeHUs TPpaXIaH U
JTOJIKHOCTHBIX JIMII, KaCAIOIINECs PAaCCMaTPUBAEMBbIX
TOPOJICKHM CYJIOM CyJICOHBIX JIeNl K MaTepHaioB
CyZeOHOT0 TIPOU3BOJICTBA B ANCIUIAIIMOHHON WHCTAHITUM;
o0ecreyrBaeT CBOCBPEMEHHYIO Tiepeiady MOYTOBOM
KOppCCIOHACHIINH, HOCTYHI/IBHICI\/'I B CyJ B II€YaTHOM MJIA
3JIEKTPOHHOM BHUJIE, UCTPEOYEMbIX MaTECPHUAIIOB JIEIT
npezaceaaTento cyaeOHON KOIETHH, MpeAceaaTeNsiM
CyIeOHBIX COCTaBOB, a TAKXKE CY/AbSM TOPOJCKOTO CY/a;
OCYIIECTBIISIET IPUEM TPaXKIaH, KaK JINYHBIN, TaK U MO
cpencTBaM Teneh)OHHOM CBSI3U; BEJIET KYPHAIBI OTIIPABKU
YTOJIOBHBIX JI€JI B PAMOHHBIE CYZBI IIOCIIE
arneUIAIUOHHOTO PACCMOTPEHUS, BXOSIICH

KOPPECIIOHICHIINH, TIEPEIavH I CYIbsIM; OCYIECTBISCT

CBOEBPEMEHHYIO Tepeady Mo yIexalield OTIpaBKe

MOYTOBOW KOPPECTIOH/ICHIIMY B OTJIEN JEIONPON3BO/ICTBA

TOPOJICKOrO CyJia

12.

OTtxaes odecnieueHUs

CYAONIPOU3BOACTBA 110 I'PAKAAHCKHUM J€JdaM

Cexkperapb cyieOHOTO
3aceaHus
(2 BakaHcHuM)

Briciiee oOpa3oBaHue 1o
CIENHAIBLHOCTH, HAPABICHHUIO
noAroToBku «HOpucnpyaeHIus»,
«[IpaBoBoe obecrieueHue
HaIMOHAJILHOM 0€30I1aCHOCTH,
«[IpaBooxpaHHUTENbHAS IESTEIHLHOCTDY,

«CynebHas 1 IpoKypopcKast

- 3HAHUS:

Konctutynus Poccuiickoit @enepanuu;

(henepanbHbIE KOHCTUTYITUOHHBIE 3aKOHBI

(B Tom uncie ot 31.12.1996 Ne 1-®K3 «O
cyneOHoi cucreme Poccutickoit

®enepauun», ot 07.02.2011 Ne 1-OK3

OCYHICCTBIIACT OPraHU3alIMOHHO-TEXHUYCCKOC
obecrieuenne JACATCIBHOCTHU Cy}le6HOFO 3acCaaHusd,
KOHTPOJIHPYECT (1)I/IKCI/Ip0BaHI/I€ Xo4aa Cy,E[C6HOFO 3acCaaHuA

TCXHUYCCKUMHU CPCACTBAMMU; HAIIPABJIACT Cy,[[e6HI:Ie
BbI3OBbI U U3BCUICHUA YYaCTHUKaAM Cy21€6HOFO
pa36I/IpaTeJ'H>CTBa; HaKaHYHC OHA CYI[€6HOFO 3aCCaaHuA

«O cynax oO1el FOPUCIUKITIH B

COCTAaBJISICT U BHIBCHIMBACT IIPHU BXOAC B 3aJI 3aCCAaHUsA
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JeATeIbHOCThY, «[IpaBoBeneHueY MiIN
WHBIE CHCIUATILHOCTU U HAMIPaBICHUS
MOATOTOBKH, COJIEPKAILUECS B PAHEE
MIPUMEHSEMBIX TTEPEUHSIIX
CIIEIMANBLHOCTEN U HAIIPaBJICHUM
MOATOTOBKH, JJIs1 KOTOPBIX
3aKOHO/IaTEeILCTBOM 00 00pa3oBaHUH
Poccuiickoit @enepanyu yCTaHOBICHO
COOTBETCTBHUE YKA3aHHBIM
CIIELUAJIbHOCTSIM U HaIPaBICHUSAM
MOJITOTOBKH, 0€3 MpeIbsIBICHHUS
TpeOOBaHUI K CTaxy paOdOTHI

Poccuiickoii denepanuny), penepaibHbie
3aKkoHBI (B ToM umnciie oT 08.01.1998 Ne 7-
@3 «O CynebHOM AemapTamMeHTe Ipu
Bepxosuom Cyne Poccutickoit
®enepaunn», ot 27.05.2003  Ne 58-D3
«O cucTteme rocy1apcTBEHHOU CITyXKObI
Poccuiickoit denepanuiny, ot
27.07.2004 Ne 79-®3 «O
roCyJapCTBEHHOM
rpaxmaaHCcKo# ciyxoe Poccuiickoit
®enepaunny), ykassl [Ipesunenta
Poccuiickoit @enepannn, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanum,
noctaHoBienust Bepxosuoro Cyna
Poccuiickoit @enepannn, MOCTaHOBICHUS
Cogera cyneit Poccuiickoii @enepanuu,
akTel CyneOHOro enapraMeHTa mpu
Bepxosuom Cyne Poccutickoit
®denepanuu U Ipyriue HOpMaTHBHbBIE
MIPAaBOBEIE AKTHI, PETYIHUPYIOIIHIE
0COOEHHOCTH TPOXOXKICHHS
rOCyJIapCTBEHHOM IPaXkIaHCKOM CITyKObI
Y OCHOBHBIE HAIpPaBJICHUS ACSITEILHOCTH
otJena, onpenenennsie [lomoxxenuem 06
otJene o0ecrneyeHus CyI0IpOn3BOICTBA
10 TPAXKAAHCKUM JiellaM MOCKOBCKOTO
TOPOJICKOTO cy/ia

- YMEHHUSL:

pabota ¢  3aKOHOJATCJIbHBIMU U
HOPMATHBHBIMU  IMPABOBBIMH  aKTaMH;
COCTaBIICHHE u odopmieHne

IIpoLiECCYalbHBIX JTOKYMEHTOB

CIIUCKH JIeJI, HA3HAUCHHBIX K PACCMOTPEHHIO, a TAKKe
HPEIOCTABISIET COOTBETCTBYIOIIYIO HH(OPMALIUIO
pabOTHHKY ammapara cyia, OTBETCTBEHHOMY 32
HAIOJTHEHHUE CaliTa Cy/la; CBOSBPEMEHHO pa3MeIacT
JIaHHBIC O JABWKCHHH PAacCMAaTPUBACMBIX JIeT B
nH()OPMAMOHHOM CHCTEME; BBINOIHACT OPYIECHUS
CYZbH, IIPEICeIAaTENbCTBYIOMIETO B IPOIIECCE; BEACT
MPOTOKOJI CyIeOHOT0 3aceIaHus B COOTBETCTBUH C
TpeOOBAHMSIMH MTPOIIECCYATBHOTO 3aKOHA U YKa3aHUSIMHI
Ipe/ICeIaTeNbCTBYIONIETO CYIbH, B TOM YHCIIE C
UCIIOJIb30BAaHUEM TEXHUYECKHX CPEICTB; MIPOBEPSIET SIBKY
B Cy/I JIUII, KOTOPBIE TOJDKHBI y4acTBOBATh B CyIeOHOM
3aceaHuM; JOKJIAIBIBACT O SIBKE JINI], KOTOPHIEC JOJDKHBI
y4acTBOBaTh B CyZ€OHOM 3aceaHNH, U COOOIIAET O
IPUYMHAX HESBKU OTCYTCTBYIOIIHMX; YCTaHABIUBACT
CBSI3H C CYJIOM HJIM YUPEKICHUEM, B KOTOPBIX
UCTIOJNIB3YIOTCSL CHCTEMBI BUAC0-KOH(DEPEHII-CBA3H, IS
obecriedyeHrs yJacThs B Cy1IeOHOM 3ace/IaHuy JInIIa,
HPUCYTCTBHE KOTOPOTO HEOOXOIMMO IS IPABHILHOTO
paccMOTpeHUs JeJia; CBOEBPEMEHHO N3rOTABINBACT U
MOIMUCHIBAET MPOTOKOJI; TIPOBEPSET YBEIOMIICHHS 00
U3BCICHUH YYaCTHUKOB Mpoliecca; 0GopmMIIsieT OTMETKH
B Cy/IeOHBIX TOBECTKAX O HAXOXKACHUH JIUII B Cy/1IeOHOM
3acelaHny; opopMIIseT pacCMOTPEHHBIE JIeNa;
U3TOTABJIMBACT KOIMHMHU CyCOHBIX IOKYMEHTOB I10
paccMOTpPEeHHOMY JielTy; 0(OpPMIISIET MaTepHaIIbI B
HOPSZKE BBITIOJIHEHUS OTJEIBHOTO Cy1e0HOTO
MOPYYCHHUS; MOATOTABIMBACT IMPOCKTHI 3aIIPOCOB, THCEM,
BBIMTMCHIBACT OBECTKH, BBI3bIBACT YYACTHUKOB Ipoliecca
U CBUJIETENEH; KOHTPOJIHMPYET HCHOIB30BAHUE B XO/IE
Cy1e0HOTO 3aceIaHusl UK IPU COBEPIICHUH OTACILHOTO
HPOIIECCYaNTbHOTO SUCTBUS CTCHOTpapUPOBaHNS,
CPEJCTB ayaHo- U (WJIN) BUACOIPOTOKOIMPOBAHHS,
CHCTEM BHJICO-KOH(EPEH-CBS3U U (MJIM) WHBIX
TEXHUYECKUX CPEIICTB

13.

I'maBHBIN cIIeIUAINUCT
(2 BakaHcum)

Beiciiiee oOpa3oBanue 1o
CHENUATBHOCTH, HAPABIICHHIO
IOATOTOBKHU «tOpuCTIpyACHITHSY,

- 3HAHUA:
Koucrutyuus Poccuiickoit @enepanuu;
(henepabHbIE KOHCTUTYIIHOHHBIE 3aKOHBI

(hopMHUPYET MOBECTKU IPAKIAHCKUX JIeJI, HA3HAYCHHBIX K
PacCMOTPEHHUIO TOPOACKUM CYJIOM B alleIUISILIUOHHOM
WHCTAHIMHU; OPraHU3yEeT O3HAKOMJIEHUE JIUII,
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«[IpaBoBoe obecreueHue
HaIMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooxpaHuTeNbHAS NESTEIBHOCTDY,
«CynebHas 1 IpOKypopcKast
JesTenbHoCThY, «[IpaBoBeneHre» nnn
WHBIE CIIELNATIbHOCTH U HallPaBICHUS
MOJrOTOBKH, COJICPKALINECS B PaHEe
MPUMEHSIEMBIX TIEPEUHAX
CIIeIMaIbHOCTEN U HAIIpaBICHUM
MOJTrOTOBKH, U1 KOTOPBIX
3aKOHOAATEIILCTBOM 00 00pa3oBaHUN
Poccuiickoii @enepanun yCTaHOBIEHO
COOTBETCTBHE YKAa3aHHBIM
CIICUAJIbHOCTAM W HAIIPpaBJICHHUAM
IIOATOTOBKH, 663 MMPEAbABICHUA
TpeOOBaHUIl K CTaXKy pabOTHI

(B Tom yucie ot 31.12.1996 Ne 1-©OK3 «O
cyneOHol cucreme Poccuiickoit
denepanumy, ot 07.02.2011 Ne 1-OK3
«O cyzaax oO1ieii IOpUCAUKLINY B
Poccuiickoii denepanuny), penepaibHbie
3aKoHBI (B ToM gucie oT 08.01.1998 Ne 7-
@3 «O CynebHOM AemapTamMeHTe Ipu
Bepxosuom Cyne Poccutickoit
Oepepanum», oT 27.05.2003  Ne 58-03
«O cucTteme rocy1apcTBEHHOU CITyXKObI
Poccuiickoii @enepauun», ot
27.07.2004 Ne 79-®3 «O
roCyJapCTBEHHOM
rpaXIaHCKOH ciyx0e Poccuiickoi
®enepanuny), ykassl [Ipesunenta
Poccuiickoii @eaepannu, NOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanum,
noctaHoBienust Bepxosuoro Cyna
Poccuiickoii @eaepannu, NOCTaHOBICHUS
Cogera cyneit Poccuiickoii @enepanuu,
akTel CynebHOro AenapramMeHTa Mmpu
Bepxosuom Cyne Poccutickoit
®denepanyu u Apyriue HOpMaTHBHBIE
MIPAaBOBEIE AKTHI, PETYIHUPYIOLIHE
0COOEHHOCTH TPOXOXKICHHS
TOCY/IapCTBEHHOMN IPayKIAHCKON CITYKOBI
Y OCHOBHBIE HAIpPaBJICHUS ACSITEILHOCTH
otjena, onpeneneHasie [lonoxxenuem 00
otene o0ecreyeHus CyI0IpOn3BOICTBA
10 TPAXKAAHCKUM JiellaM MOCKOBCKOTO
TOPOJICKOTO cy/ia

YUYacTBYIOILUX B JIeNIe, C FPaXAaHCKUMH JeJIaMH,
aneJUIUOHHBIME Kallo0aMu 1 MPeJCTaBICHUSIMH,
oOecreunBas IpU 3TOM UX COXPAHHOCTh; OCYIIECTBIISET
PETUCTPaLIMIO NCKOBBIX 3asBJICHUHN B AIIEKTPOHHOM Oase
nanabix AUC «CyzneOHoe enonpon3BOICTBOY;
OCYILECTBIISIET CBOEBPEMEHHOE YHUUTOKEHHUE HAPSI0B,
MaTepHaJIOB A€J, CPOK XPaHEHUSI KOTOPBIX UCTEK;

B YCTaHOBJICHHOM TIOPSAKE BBIIACT KOMHHU CYACOHBIX
aKTOB, a TAK)KE IPOKOJIOB CyIeOHOr0 3aceaHusl,
BBIHECCHHBIX F'OPOICKUM CYAOM B IIEPBOH U
aHGHHHHHOHHOﬁ HWHCTAaHIMAX, I10 3aIIpocaM JIull,
YYacTBYIOIIMX B JIEJ€; OCYIIECTBISET IPUEM I'paxk/iaH,
KaK JIMYHBIH, TaK U TI0 CpeAcTBaM Tese)OHHOH CBSI3H;
BBIJIAET CIIPaBKU O BPEMEHHU NPeObIBAHUS B TOPOACKOM
Cyle JIvll, IPUHUMAaBIINX Y4aCTHE B PACCMOTPEHUN €T
CyZIOM B NIEPBOM U aNeUISILIMOHHON HHCTAHLIMSIX;
OCYILECTBIISIET CBOEBPEMEHHYIO IIepeaady Houexariei
OTIpaBKe MOYTOBOM KOPPECIOHIEHIINH B OT/IET
JIeJIONIPOU3BOJICTBA TOPOACKOrO Cyaa

(2 BakaHCHUN)

CIICIMaJIbHOCTH, HAITIPAaBJIICHUIO

- YMEHUS:
paboTa ¢  3aKOHOJATCNBbHBIMH U
HOPMATHBHBIMH  IIPaBOBBIMH  aKTaMu;
COCTaBIICHHE u odopmieHne
poLeCCyallbHbIX JIOKYMEHTOB
14. KoHncynbranT Briciee oOpa3oBaHue 10 - 3HAHUS:

Konctutynus Poccuiickoit @enepanuu;

BCACT PCruCTpaAlrIiO IOCTYIMUBIINX B Cyl HCKOBBIX
SaHBHeHHﬁ, a TaK)KE€ MaTCpraJioB JCJI, MIOCTYIIMBUINX U3
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noaroToBku «HOpucnpyneHuus»,
«[IpaBoBoe obecreueHue
HalMOHAJILHOM 0€30I1aCHOCTHY,
«[IpaBooxpaHuTenbHas ESTEIBHOCTDY,
«CynebHas 1 IpOKypopcKast
JesTenbHOCThY, «IIpaBoBeneHne» nnn
WHBIE CIIELNATIbHOCTH U HallPaBICHUS
MOJrOTOBKH, COJICPKAIINECs B paHee
MPUMEHSIEMBIX NIEPEUHAX
CIIeIMaIbHOCTEN U HAIIpaBICHUMN
MMOATOTOBKH, OJId KOTOPBIX
3aKOHOAATEIILCTBOM 00 00pa3oBaHUU
Poccuiickoii @eaepannn yCTaHOBIECHO
COOTBCTCTBUC YKa3aHHBIM
CIICUAJIbHOCTAM W HAIIPpaBJICHHUAM
MOJTOTOBKH, 0€3 MpeabsIBICHUS
TpeOOBaHUIl K CTaXy pabOTHI

(enepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI
(B Tom yucie ot 31.12.1996 Ne 1-©K3 «O
cynebHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cyzaax oO1uieii IOpUCAUKLINY B
Poccutickoii Deaepannn»), hemeparbHbIe
3aKoHBI (B ToM gucie oT 08.01.1998 Ne 7-
@3 «O CynebHOM nenapTaMeHTe Ipu
Bepxosrom Cyne Poccuiickoii
Oepepanum», oT 27.05.2003  Ne 58-03
«O cucTemMe TocyaapcTBEHHOH CITyKOBI
Poccuiickoii @enepauun», ot
27.07.2004 Ne 79-®3 «O
roCyJapCTBEHHOU
rpaXIaHCKOH ciyx0e Poccuiickoi
ODenepanmny), ykassl [IpesunenTta
Poccuiickoii @eaepannu, NOCTaHOBICHUS
IIpaButensctBa Poccuiickoit denepanum,
noctaHoBieHus BepxosHoro Cyna
Poccuiickoii @eaepannu, NOCTaHOBICHUS
Cogera cyneit Poccuiickoit ®eneparun,
akTel CyneOHoro jenapramMeHTa npu
Bepxosrom Cyzne Poccuiickoi
denepanyy 1 Jpyrue HOPMaTUBHbIE
MIPaBOBbIE AKTHI, PETYIUPYIOLIHE
0COOEHHOCTH HPOXOKICHHS
rOCYIapCTBEHHON IPa)KTaHCKON CITyKOBI
1 OCHOBHBIC HANIpaBJICHUA ACATCIbHOCTH
otjena, onpeaeneHaslie [lonoxxenuem 00
otzesne o0ecreyeHus Cy10IpOnu3BOICTBA
I10 TPaXXIAHCKUM JAes1aM MOCKOBCKOTO
TOPOJICKOTO cy/ia

CYJIOB HIDKECTOSIIUX MHCTaHLUH, HA3HAYCHHBIX K
PaccMOTPEHUIO B IEPBOM U aNeNIISIUOHHON HHCTAHLINY;
PETUCTPUPYET 3asIBICHUS O IPUHYAUTEIbHOM
HCIIONHEHUU Ha Teppuropun Pocculickoit @enepanuu
pelIeHnss THOCTPAHHOTO Cy/1a; CBOEBPEMEHHO
IPENCTaBIsIeT CyAeOHbIE [efia, PACCMOTPEHHbIE
TOPOACKHM CYZIOM B NIEPBOW MHCTaHLINH, VIS
PaccMOTpPEHNUs B aleJUISIIMOHHBIN U KaCCAallMOHHBIN CY/IBI;
OCYILECTBIISIET IPUEM, TIPOBEPKY O(OPMIICHUS
IpaXJaHCKUX JIe]l 1 MaTepHajoB II0C/Ie OKOHYaHUS
MPOM3BOJICTBA B OT/EN 00ECIIEYCHHUS CYI0POU3BOICTBA
MO TPaKIAHCKUM JiesiaM; (opMUpyeT MOBECTKH
IpaXJaHCKUX JIeJ, HA3HAYEHHBIX K PACCMOTPEHHIO
TOPOJICKUM CYZIOM B aleJUIILIMOHHON UHCTaHIUH;
CBOEBPEMEHHO IepeaeT rpaxaaHCcKue aena,
paccMOTpEeHHBIE TOPOJACKUM CYAOM, Ul OCIIEAYIOIei
OTIIPAaBKH B HIKECTOSIIYIO0 HHCTAHLIMIO; 00ECIICUnBACT
CBOEBPEMEHHOE BO3BpaIllEHHE PACCMOTPEHHBIX U
HCTpeOyeMbIX CyIeOHBIX e U MaTepHUaIoB CyAeOHOTO
IIPOM3BOJCTBA B pallOHHBIE CYbl M HA MUPOBBIC YUACTKHY;
odopMIIsieT 3aKOHYEHHBIE POU3BOJICTBOM MaTEpHAITBI
Cy1e0HOTO IPOU3BOJICTBA U CyIeOHbIC JIeja JUIst CAauu B
apXHB; OCYILECTBIISICT CBOEBPEMEHHOE YHUUTOXKEHHUE
Haps0B, MaTEPUAJIOB JEJl, CPOK XPaHEHHS KOTOPBIX
UCTEK; B YCTAHOBJICHHOM TOPSIJIKE BBIIAET KOUU
CyneOHBIX aKTOB, a TAKXKE MPOKOJIOB CYyAEOHOTO
3ace/1aHusl, BBIHECEHHBIX TOPOACKHUM CYAOM B MIEPBOM U
ANeJISIIUOHHON WHCTAHIIMAX, IO 3aIpocaM JIHII,
YYacTBYIOIIMX B JIENE; OCYIIECTBISET MIPUEM I'pak/iaH,
KaK JIMYHBIH, TaK U TI0 CpeICTBaM Tele()OHHOMN CBSI3H

- yMEHHUS:
pabota C  3aKOHOJATENbHBIMH U
HOPMAaTHBHBIMU IIpaBOBBIMU aKTaMH,
COCTaBJICHHE u oopmieHue
IpoLeCCyaIbHBIX JIOKYMEHTOB
15. Benymuit Briciiee o6pa3oBaHue 1o - BHAHUSL: BEJIET YUeT BXOJIIeH TTOYTOBOM KOPPECTIOH ICHIINH, B
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KOHCYJIbTaHT
(2 BakaHcunm)

CHENUANTBHOCTH, HAPABICHHUIO
noarotoBku «HOpucnpyneHIus»,
«IIpaBoBoe obecrieueHnE
HAIMOHAJBHOM Oe30MacHOCTHY,
«IIpaBooXpaHUTENBHAS IEATCIIEHOCTY,
«CynebHas 1 IpOKypopcKas
JIesITeNIbHOCTEY, «lIpaBoBeeHne) nin
WHBIE CIIEHATbHOCTH 1 HANPaBICHUS
MTOATOTOBKH, COAEPIKAIecT B paHee
MIPUMEHSEMBIX TIEPETHSIX
CIIEIMANIbHOCTEN U HAIIPaBJICHUM
MMOATOTOBKH, OJId KOTOPBIX
3aKOHOAATEHCTBOM 00 00pa3oBaHUH
Poccuiickoii @enepanun yCTaHOBICHO
COOTBCTCTBUC YKa3aHHBIM
CIEIMATFHOCTSM M HAIIPaBICHUSIM
MTOATOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUI K CTaxy paOdOTHI

Koncrutynus Poccuiickoit @enepanuu;
(enepanbHble KOHCTUTYLIHOHHBIE 3aKOHBI
(8 Tom gucie ot 31.12.1996 Ne 1-OK3 «O

cyneOHol cucreme Poccutickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mieit FOpUCINKITIH B
Poccutickoii @eaepanun»), hemeparbHbIe
3aKkoHBI (B ToM umnciie oT 08.01.1998 Ne 7-
@3 «O CynebHOM AemapTamMeHTe Ipu
Bepxosrom Cyne Poccuiickoii
®enepauun», ot 27.05.2003  Ne 58-D3

«O cucTemMe TocyaapcTBEHHOH CITyKOBI

Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3 «O
roCyJapCTBEHHOU
rpaxaaHcKol ciyx0e Poccmiickoit
Denepannny), ykassl [Ipesunenta
Poccuiickoii @enepannn, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanum,
noctaHoBieHus Bepxosroro Cyna
Poccuiickoii @enepannn, MOCTaHOBICHUS

Cogera cyneit Poccuiickoit ®eneparum,

akTel CyneOHoro genapramMeHTa npu

Bepxosrom Cyzne Poccuiickoi
denepannu U Apyrue HOPMAaTUBHbBIE
NPaBOBBIE AKTHI, PETYJIUPYIOIIUE
0COOEHHOCTH HPOXOKICHHS

rOCyJIapCTBEHHOM IPaXIaHCKOM CITyKObI
1 OCHOBHBIC HAllpaBJICHUA ACATCIbHOCTH
otzaena, onpeneneHuasle [lonoxenuem o6
otjene o0ecriedeHus CyA0MPON3BOICTBA

I10 TPaXXIAHCKUM JAes1aM MOCKOBCKOTO

TOPOJICKOrO cynia

- YMCHHSL:

pabora c 3aKOHOJATEIBbHBIMA |
HOPMAaTHUBHBIMH  INPABOBBIMH  aKTaMWU;
COCTaBIICHHUE u odopmiieHne

IIPOLIECCYaANIbHBIX JTOKYMEHTOB

TOM YHCJIE TIOCTYTAIOLIEH B 3JIEKTPOHHOM BHJIE,
noAexallel nepeaaue npeaceaaTeno cyaeoHom
KOJIJIETHH, TIPEeICeaTeNsIM CyIeOHOro COCTaBa, CyAbIM
TOPOACKOTIO Cylla; pETUCTPUPYET 3asIBICHHUS O
npeaBapUTEeIbHOM 00€CTIeYeHNH 3alUThI
WCKIIIOUUTENIbHBIX 1IPaB; B yCTAHOBJIIEHHOM IOPSAKE JaeT
MUCbMEHHBIC OTBETHI Ha 00paIeHus] IpaXxkIaH 1
JTOJKHOCTHBIX JIMII, KacaroIMecs pacCMaTpUBAEMBbIX
TOPOACKHUM CYAOM IPakJaHCKUX JIeJl 1 MaTepHaJIoB
Cyae0HOI0 MPON3BOACTBA; BHOCUT CBEJECHHUS T10
MOCTYNHBILNM, HAXOAIIMMCS B IPOU3BOJICTBE U
PaccMOTPEHHBIM MCKOBBIM 3asIBJICHUSIM, JJIEKTPOHHYIO
0a3y naaabix AUC «CynebHoe nenonpon3BOICTBOY;
OpraHu3yeT 03HAKOMJIEHUE JIMILI, Y4aCTBYIOLIUX B JEJIe, C
IpaXIaHCKUMU JeJaMH NepBON MHCTAHIIUH, [0 YKa3aHUIO
IIpeICEeaaTENbCTBYIOIETO 1O AETY OPraHu3yeT
03HAKOMJICHHE JIML, YYaCTBYIOIIUX B J€JIE, C
paXAaHCKUMH JeJIaMH aneIAIUOHHON HHCTaHIIUH,
aneJuUIUOHHBIMU XaJI00aMHu U NPEACTaBICHUSIMU:
COCTABJISICT OMMCH IS HANPaBJICHUS ITPAKAAHCKUX A€ B
aneJUTSIIMOHHYIO U KaCCallMOHHYIO WHCTAHLIMIO,
Bepxosnsriit Cyx P®; cBoeBpeMEHHO TIPECTaBIsAET
rpaXJaHCKHE JIeN1a, PACCMOTPEHHBIE TOPOJCKUM CYJIOM B
NEPBOM MHCTAHIMH, [T PACCMOTPEHHS B
amneJISUOHHBIA U KaCCAllMOHHBIHN Cy/bl; CBOEBPEMEHHO
nepeaaeT rpakIaHCKHe JIeja, PACCMOTPEHHBIE TOPOICKIM
CYZOM, JUIsl IOCJIEAYIOIIEH OTIPABKH B HIXKECTOSIILYTO
WHCTAHIINIO; TIEpeIaeT Ha XPaHEHHE B apXHUB FOPOJICKOTO
CyJia Hapsbl ¢ KOMHUSAMH CYJICOHBIX TOCTAHOBJICHUH
otaena obecreyeHns CyA0NpOU3BOACTBA 10
IpaXJaHCKHUM JIeJIaM; OCYLIECTBIIET CBOEBPEMEHHOE
YHUUTOKEHUE HAPs/I0B, MATEPHAJIOB JIENI CPOK XPaHEHUS
KOTOPBIX HCTEK; 00eCIeunBacT CBOEBPEMEHHYIO Iepeaayy
MTOYTOBON KOPPECTIOHAECHIIMH, TOCTYHUBILEH B CY B
MIEYaTHOM WJIH IIEKTPOHHOM BH/IE, HCTPEOyEeMBbIX
MaTEpPUaoB IPaXKIAHCKUX JAEJ CYIbsM FOPOJICKOTO CYyAa;
OCYILECTBIISIET IPUEM I'pakJaH, KaK JINYHBIHM, TaK U 110
cpeacTBaM Tesie()OHHOM CBSI3H; OCYIIECTBISIET
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CBOEBPEMEHHYIO Iepeiady MoajIexaliell OTpaBKe
MOYTOBOU KOPPECTIOHACHIMH B OT/IEN CYI0MPOU3BO/ICTBA
TOPOJICKOTO cyJia

16.

Benymmit
KOHCYJIbTaHT
(1 Bakancus)

Bricmee o6pa3oBanme,
COOTBETCTBYIOLICE HAMIPABICHUIO
JIeSITeIIbHOCTH, 0€3 TMPEIbSIBICHUS

TpeOOBaHUIl K CTaXKy pabOTHI

- 3BHAHUSL:

Koncrutynus Poccuiickoit @enepanuu;
(enepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI
(8 Tom gucie ot 31.12.1996 Ne 1-OK3 «O

cyneOHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mieit FOpUCINKITIH B
Poccuiickoii denepanuny), GenepaibHbie
3akoHbI (B ToM umciie oT 08.01.1998 Ne 7-
O3 «O CyneOHOM AemapTaMeHTe Ipu
Bepxosnom Cyne Poccuiickoit
®enepauun», ot 27.05.2003  Ne 58-D3

«O cucTteme rocy1apcTBEHHOU CITyXKObI

Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3 «O
roCyJapCTBEHHOU
rpaxmaaHCcKol ciyx0e Poccuiickoit
®denepanumy), ykassl [Ipesunenta
Poccuiickoii enepannn, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanum,
nocraHoBieHus: Bepxosnoro Cyna
Poccuiickoii @enepannn, MOCTaHOBICHUS
Cogera cyneit Poccuiickoit deneparum,
akTel CyneOHoro aenapramMeHTa npu
Bepxosuom Cyne Poccutickoit
denepannu U Apyrue HOPMAaTUBHbBIE
NIPaBOBBIE AKTHI, PETYJIUPYIOIIUE
0COOEHHOCTH POXOXKICHHS
rOCyIapCTBEHHOM IPaXIaHCKOM CITyKObI
Y OCHOBHBIE HAIIPaBJICHUS JESTEILHOCTU
otaena, onpeneneHusle [lonoxennem 00
otjene o0ecrieueHus CyA0MpPON3BOICTBA

10 TPaXXAAHCKUM JAes1aM MOCKOBCKOTO

TFOPOJICKOTO cyna
- YMEHHSL:

BEJIET yUeT BXOSALIEH IOYTOBOM KOPPECTIOHACHIIUH, B
TOM YHCJIE TIOCTYTAIOLIEH B 3JIEKTPOHHOM BHJIE,
MTO/ITIeKAIIeH Tepeade mpeceIaTelnto Cy1e0Hoi
KOJUIETHH, TIPeACeaTeNsIM CyZeOHOTO COCTaBa, CyIbsIM
TOPOJICKOTO Cy/a; PETUCTPUPYET 3asIBICHUS O
npeaBapUTeIbHOM 00€CTIeYeHNH 3alUThI
WCKJIFOUUTEIIBHBIX IIPAB; B YCTAHOBICHHOM MOPSAKE AAET
MUCHMEHHBIE OTBETHI Ha 00paIeHus rpaXkIaH 1
JTOJKHOCTHBIX JIHII, KacaloIrecs pacCMaTpUBaEMBbIX
TOPOACKUM CYJIOM TPaXKIaHCKUX JIET U MaT€pUaJIOB
CyZIeOHOTO TIPOM3BO/ICTBA; BHOCUT CBEJICHUS 110
MOCTYNHBILINM, HAXOSAIIMMCS B IPOU3BOICTBE U
PAcCMOTPEHHBIM UCKOBBIM 3asIBICHUSM, 3JIEKTPOHHYIO
0a3y naaabix AUC «CynebHoe nenonpon3BOICTBOY;
OpraHu3yeT 03HaKOMJICHHE JIUL, YIaCTBYIOIIMX B JIejIe, C
IpaXIaHCKUMU JeJaMH NepBON MHCTAHIIUH, [0 YKa3aHUIO
NpeACceaTeabCTBYIOUIETO MO JETy OpraHu3yeT
03HAKOMJIEHHUE JIUI], YYaCTBYIOIIUX B JIEJIE, C
TpaXAaHCKUMH JeJIaMH aleJUIAIHOHHON HHCTaHIINY,
aneIUIAIMOHHBIMY JKaJ00aMy U TIPEICTaBICHUSIMHU:
COCTABJISIET OIKCH AJI HAIlpaBJICHUs TPaXIaHCKUX JEN B
aneJUTSIIMOHHYIO U KaCCallMOHHYIO WHCTAHLIUIO,
Bepxosusrit Cyx P®; cBoeBpeMEHHO TIPECTaBISAET
CPaKIAHCKHE JEN1a, PACCMOTPEHHBIE TOPOICKUM CYJIOM B
MepBOi MHCTAHIIMH, JIISI PACCMOTPEHUS B
amneJISUOHHBIA U KaCCAllMOHHBIHN Cy/bl; CBOEBPEMEHHO
NepeaaeT rpaKJaHCKUE JeNa, PACCMOTPEHHBIE TOPOICKUM
CYJIOM, JJIs OCTIEIYIOIIEN OTIIPABKY B HHXKECTOSIIYIO
VMHCTAHIINIO; TIEpelaeT Ha XpaHeHHE B apXUB TOPOICKOTO
CyJa HapsIbl ¢ KOMHUAMH CyJIeOHBIX TOCTAHOBJICHUI
otaena obecreyeHus CyA0NpOU3BOACTBA T10
TpaXTaHCKHUM JIeJlaM; OCYIIECTBIIIET CBOEBPEMEHHOE
YHHUTOKEHUE HAPs/I0B, MATEPHAJIOB JIENI CPOK XPaHEHHS
KOTOPBIX HCTEK; 00eCIIeunBacT CBOEBPEMEHHYIO Iepeaayy
MOYTOBOM KOPPECTIOHACHIIMH, TOCTYUBILIEN B CY/]l B
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MpOoLECCYaNbHBIX JOKYMEHTOB

pabora C  3aKOHOJATENbHBIMH | TICYaTHOM WJIM 3JICKTPOHHOM BHJIE, HCTPEOYEMBIX
HOPMATUBHBIMH  TPAaBOBBIMH  aKTaMH; | MaTEPHAJIOB I'PAXIAHCKUX €1 CYAbSIM TOPOJCKOIO Cya;
COCTaBIICHHE u odopmireHne OCYIIECTBJISIET MIPUEM TPak[aH, KaK JIMIHBIHN, TaK U 110

CpelICTBaM TeJICPOHHOM CBS3H; OCYIICCTBISCT
CBOCBPEMECHHYIO MIepeiavy MOIexKaIleH OTIpaBKe
MTOYTOBON KOPPECTIOHICHIINH B OT/IET CYAONMPOU3BOICTBA
TOPOJICKOTO cyia

OTtnen obecnevyeHus Cya

OIPOU3BOACTBA 0 A/IMUHHUCTPATUBHLIM JI€JIaM

17.

Cekpertapb cy1eOHOTO
3ace1aHus
(2 BakaHCcHN)

Bricuiee oOpa3oBanue 1o
CHEINaTBbHOCTH, HAIIPaBJICHUIO
noAroToBku «fOpucnpyaeHIus»,
«IIpaBoBoe obecrieueHme
HaIMOHAJILHOM OE30MacCHOCTHY,
«IIpaBooxpaHUTENbHAS 1EATEIBHOCTHY,
«CynebHas 1 IpOKypopcKas
JiesTeNIbHOCThY, «[IpaBoBeeHNEe)» WK
VHBIE CHIEIMAIFHOCTH U HAIIPaBICHUS
MOATOTOBKU, COJIEPKALUECS B PAHEE
MPUMEHSEMBIX NTEPEUHSIX
CIIeIMAIbHOCTEN U HAIlpaBJICHUM
MOATOTOBKH, JJIs1 KOTOPBIX
3aKOHOAATEIHCTBOM 00 00pa3oBaHUU
Poccuiickoii @enepaliui yCTaHOBJIEHO
COOTBETCTBHE yKa3aHHBIM
CIIELUAJIBHOCTSIM U HANPaBICHUSAM
MOJITOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUil K CTaxXy pabOTHI

- 3HaHUS:

Koucrutynus Poccuiickoit @enepanuu;
(henepanbpHbIE KOHCTUTYITHOHHBIE 3aKOHBI
(8 Tom gucie ot 31.12.1996 Ne 1-®K3 «O

cyneOHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mieit FOpUCINKITNH B
Poccuiickoii denepanuny), GpenepaibHbie
3akoHBI (B ToM umciie oT 08.01.1998 Ne 7-
O3 «O CynebHOM AemapTaMeHTe Ipu
Bepxosnom Cyne Poccuiickoit
®enepaunn», ot 27.05.2003  Ne 58-D3

«O cucrteme rocy1apcTBEHHOU CITyX OBl

Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3 «O
rocyJapCTBEHHOM
rpaxmaaHcKol ciyxoe Poccuiickoit
®Denepanuny), ykassl [Ipesunenta
Poccuiickoii @enepannn, MOCTaHOBICHUS
IIpaBurensctBa Poccuiickoit denepanun,
nocraHoBieHus: BepxosHoro Cyna
Poccuiickoii enepannu, MOCTaHOBICHUS
Cogera cyneit Poccniickoit ®eneparum,
akTel CyneOHoro aenapramMeHTa npu
Bepxosuom Cyne Poccutickoit
Qenepanny U Ipyriue HOPMaTHBHBIE
MIPaBOBBIE AKTHI, PETYJIUPYIOIIUE
OCOOEHHOCTH MTPOXOXKACHUS
roCyIapCTBEHHOM IPaXKIaHCKOM CITy»KObI

CBOEBPEMEHHO MOATOTABINBACT U MEepeaeT B OTACT
JIeTI0IPOU3BOJICTBA, AJIsl PACCHUIKY JIMIAM, YYaCTBYIOIINM
B JIeJie, U IPYTHM YYaCTHUKAM CYIOTIPOM3BOACTBA
MICbMa, Cy/1eOHbIC N3BEIICHNUS U BHI30BEI, 4 TAK)KE WHBIC
JIOKYMEHTBI, CBSI3aHHBIE C HA3HAUYEHHEM, PACCMOTPEHUEM
1 MCIIOJTHEHUEM CyIeOHBIX Jiell B alleJUISIIIMOHHON
WHCTAHIIH TOPOACKOTO Cy/1a; IIPOBEPSIET SIBKY JIHIL,
BBI3BaHHBIX (MIPUOBIBIINX) B Cy/IcOHBIC 3aCCIaHMS;
JIOKJIaIbIBAET IBKY IPE/ICeIaTeNbCTBYIONIEMY 10 eIy
(mpencenaTernto CyIeOHOTO COCTaBa); MPOCTABIISAET
OTMETKU B KOMaHIUPOBOYHBIX YIOCTOBEPEHHSX,
CyJeOHBIX ITOBECTKAX O JaTe U BpeMEHH MpeObIBaHNS B
TOPOJICKOM CYJI€ JIUI, IPUHUMABIINX YYacCTHE B
PacCMOTPEHUH JIEIT; UCIIOIHSET POLECCyaIbHbIE
00s13aHHOCTH CeKpeTapsi cyJeOHOro 3acejaHus B
CyAeOHBIX 3aCe/laHUsAX; BEJeT U COCTABIAET B
YCTaHOBJICHHBIE 3aKOHOM CPOKH TPOTOKOJIBI CYIEOHBIX
3ace/laHuii; BeIeT ayAMONIPOTOKOINPOBAHUE CYAEOHOTO
3ace/laHusl, KOMMMPYET 3alich Ha HOCUTENh HH(POpMAaIuu
JUTSL TPUOOILEHNUS K IPOTOKOITY Cy/1eOHOTO 3ace/1aHus,
KOHTPOJIMPYET COOTBETCTBUE U HAIWYNE 3aITHCH,
MIPOU3BE/ICHHOMN C CHCTEMBI MPOTPAMMHO-AITIAPATHOTO
KOMITJIEKCa TEXHUUECKON (PUKCAaLUH CyIeOHBIX TPOLIECCOB
Ha HOCHUTEJIb MH()OPMAIINH; 110 YKA3aHHUIO CYJIbH
3HAKOMHT JIUI], y4aCTBYIOIIUX B JieNe, C POTOKOJIaMHU
CyJeOHBIX 3aceIaHui U IPyTUMH MaTepralaMy CyIeOHbIX
nen, obecreyuBast Ipy 3TOM UX COXPAHHOCTE;
CBOEBPEMEHHO BHOCUT HEOOXO/IMMBIE CBEJICHUS T10
CyAeOHBIM JieJIaM U MaTepuasiaM CyaeOHOro

1 OCHOBHBIC HAalIpaBJICHUSA ACATCIIBHOCTH

IIPOM3BOJICTBA B 3JIEKTPOHHYIO 0a3y naHHbIX AVC
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oTzena, onpezaencHusle [lonoxennem 06
oTzene 00ecTeueHus! CyI0POU3BOACTBA
10 aIMHHUCTPATHBHBIM JIeJIaM
MOCKOBCKOT0 rOpo/ICKOro cyna

«CyneOHoe Ienonpon3BOICTBOY

- YMCHHSL:
pabota C  3aKOHOJATENBHBIMH |
HOPMATUBHBIMH  TIPABOBBIMH  AKTaMH;
COCTaBJICHUE u odopmienne
MPOIIECCYaTbHBIX JIOKYMEHTOB
18. | I'maBHBIN cemuaiIucT Bricmee o6pazoBanue 1o - 3HAHUS: (hopMHupyeT MOBECTKHM CYAEOHBIX /1€, HA3HAYEHHBIX K

(1 Bakancus)

CIIEIMAIFHOCTH, HAIIPABJICHUIO
noAroToBKU «tOpucCTpyacHITHS,
«IIpaBoBoe obecrieueHme
HalMOHAJILHOM 0€30I1aCHOCTHY,
«IIpaBooxpaHuTeIbHAS ACSITEILHOCTEY,
«CynebHas 1 IpOKypopcKas
JIesTeNbHOCTEY, «lIpaBoBeneHne) nin
WHBIE CICIIMATILHOCTH U HAIIPABICHUS
MIOATOTOBKH, COJIEPKAIIECS B PaHEe
MIPUMEHSEMBIX TIEPEYHSIX
CIIeIMAIbHOCTEN U HAIlpaBIECHUM
MIOATOTOBKH, JIJII KOTOPBIX
3aKOHOAATEHCTBOM 00 00pa3oBaHUH
Poccuiickoii @enepannn yCTaHOBIEHO
COOTBETCTBHE YKa3aHHBIM
CIIEIMATFHOCTSIM M HAMPABICHUSM
MTOATOTOBKH, 0€3 MpeIbsIBICHUS
TpeOOBaHUil K CTaxXy pabOTHI

Koncrutynus Poccuiickoit @enepanuu;
(benepanbHbIe KOHCTUTYLIHOHHBIEC 3aKOHBI
(8 Tom gucie ot 31.12.1996 Ne 1-OK3 «O

cynebHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITINH B
Poccwuiickoit @enepanuny), penepaibHbie
3akoHbI (B ToM umciie oT 08.01.1998 Ne 7-
@3 «O CyznebGHOM enapTaMeHTe npu
Bepxosnom Cyne Poccuiickoit
®enepauun», ot 27.05.2003  Ne 58-D3

«O cHucTemMe TocyAapCTBEHHOH CITyKOBI

Poccuiickoit @enepauuny, oT
27.07.2004 Ne 79-®3 «O
rocyJapCTBEHHOU
rpakaaHCKOH ciryx6e Poccuiickoit
Denepanmny), ykassl [Ipesunenrta
Poccuiickoii @enepannu, MOCTaHOBICHUS
IIpaButensctBa Poccutickoit denepanum,
nocraHoBieHus: BepxosHoro Cyna
Poccutickoii @eaepanuu, IOCTaHOBICHUS

Cogera cyneit Poccuiickoit ®deneparmm,

akTel CyneOHoro aenapramMeHTa npu
Bepxosunom Cyne Poccuiickoit
denepanyy U Jpyrue HOPMaTHBHEIE
MIPaBOBBIE AKTHI, PETYIHPYIOLIHIE
0COOEHHOCTH POXOKICHHS
rOCyJIapCTBEHHOM IPaXkTaHCKOM CITy»KObI

paccMOTPEHHIO TOPOACKHUM CYJIOM B IIEPBOU U
aHeJIJIHHI/IOHHOP'I HWHCTAaHIUAX 110 YKa3aHUIO
MIpeIceaaTeIhCTBYIOMIETO 10 JIeNTy, HadallbHUKa OT/eNa,
3aMeCTUTeIs HadalbHHUKA OT/Ie]a OpTraHu3yeT
03HAaKOMJIEHHUE JIUI], YYaCTBYIOIUX B JIEJIE, C
aJIMHUHUCTPAaTUBHBIMHA JEJIaMH, alleJUIIIUOHHBIMHA
JKao0aMu U TIpeACTaBICHUAMHU, O0ECTIEUHBas TIPU 3TOM
UX COXPAHHOCTD; 110 YKa3aHUIO MPeICeNaTeNbCTBYIOIIETO,
HavaJbHHUKA OT/EJa, 3aMECTUTENS HaualbHHUKa OT/eNa
BBIJIA€T CIPABKH O BPEMEHHU ITPeObIBaHSI B TOPOJCKOM
Cylie JInLl, IPUHUMAaBIINX y4aCTHE B PACCMOTPEHUN €T
CYJIOM B NIEPBOM U aneIAIMOHHON HHCTAHIUSAX:
OCYIIECTBIISIET CBOEBPEMEHHOE YHUUITOKESHHUE HAPSJIOB,
MaTepUaioB Aell, CPOK XPaHEHUS! KOTOPBIX UCTEK; 110
YKa3aHUIO Ha4YaJbHHUKA OT/EeJa, 3aMEeCTUTEN HauyalbHUKa
0TJieNa, B yCTAHOBIEHHOM MOPSIIKE BBIAAET KOTHH
CyJIeOHBIX TTOCTAHOBIICHUH, a TAKKe MTPOKOJIOB CYIeOHOTO
3aCE/IaHMsl, BBIHECEHHBIX TOPOJACKHAM CYA0M B IIEPBOM U
aHeHHHHI/IOHHOﬁ HWHCTAaHIMAX, 110 3aIrpocaM JIuli,
YYaCTBYIOIIUX B JIENIe; OCYIIECTBISIET CBOEBPEMEHHYIO
nepegavy nojyiexanieil OTIpaBKe MOYTOBOM
KOPPECTIOHICHIINY B OT/EI CYIOIPON3BOICTBA
TOPOJICKOrO Cy/1a; OCYIIECTBIISIET IPUEM I'paXk/iaH, Kak
JIMYHBIN, TaK ¥ 110 CPEACTBaM Tesie()OHHON CBSI3U
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Y OCHOBHBIC HANPaBJICHUS ACITCILHOCTH
otaena, onpenencHusle [lonoxxenuem 00
otTjerne o0eceueHus CyI0IPOU3BOJICTBA

10 aIMUHUCTPATUBHBIM JIeIaM
MOCKOBCKOT0 TOPOJICKOTO cyna
- YMEHUSL:
paboTa ¢ 3aKOHOJATEILHBIMU U
HOPMATHUBHBIMHU TPABOBBIMU aKTaMHU;
COCTaBJICHHE U 0(OpMIICHHE
MPOIIECCYaTbHBIX IOKYMEHTOB

OTI[C.]I MATCPHAIBHO-TCXHUYIECCKOI'0 oﬁecneqemm, IKCILIyaTallui U PEMOHTA 3IaHUH

19.

Benymmi cnenuanuct
3 pazpsina
(1 BakaHcus)

Bricmiee oOpasoBanue,
COOTBETCTBYIOIICE HATIPABICHUIO
JIESATEIILHOCTHU, 0€3 MPEIbIBICHUS

TpeOOBaHUIl K CTaXXy pabOTHI

- 3BHAHUSL:
Koncrutynus Poccuiickoit @enepanuu;
(benepanbHbIC KOHCTUTYLIHOHHBIE 3aKOHBI
(8 ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccuiickoit
®enepanuny», ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITINH B
Poccwuiickoit @enepanuny), penepaibHbie
3aKkoHbI (B ToM uncie ot 08.01.1998
Ne 7-03 «O CyneOHOM aenapTamMeHTe
pu BepxosHom Cyze Poccuiickoit
®enepaumny, ot 27.05.2003 Ne 58-D3
«O cucTemMe TocyAapCTBEHHOH CITyKOBI
Poccuiickoit @enepanuun», ot 27.07.2004
Ne 79-@3 «O rocymapcTBEHHOM
rpakaaHCKOH ciryx6e Poccuiickoit
®enepanuny, ot 27.07.2006 Ne 149-03
«O06 nnpopmanum, HHPOPMALIHOHHBIX
TEXHOJIOTHSIX H O 3alllUTe HH(POPMAIIINY,
ot 27.07.2006 Ne 152-®3
«O mepcoHaNBHBIX JAHHBIX», OT
06.04.2011 Ne 63-®3 «O0 311eKTPOHHOM
oAnucH», ykasol IIpesunenra
Poccutickoii @eaepanuu, NOCTaHOBICHUS
IIpaButensctBa Poccuiickoit denepanum,
noctaHoByieanst Bepxosuoro Cyna
Poccuiickoit denepanuu, MOCTaHOBJICHUS

BBIMTOJTHEHHE TTOJTHOTO KOMIUIEKCa MEPOTTPUSTHIA,
HaINpaBJICHHBIX HA HEMPEPhIBHOE 00eCieueHUEe 0OBEKTOR
TOPOZCKOTO CyJla pecypcamu U yCIyraMmu,
y4YacTHe B IUTAHUPOBAHUY 3aKYTIOK IO JAHHBIM
HaIPaBJICHUSIM; aHAJIU3 IPOCKTOB KOHTPAKTOB,
MOATrOTOBKA MPEIOAKEHUN O BHECEHUN N3MEHEHU B
MPOCKTHI KOHTPAKTOB; y4acTHE B MPOIIEYPax
3aKITIOYCHUS] KOHTPAKTOB, IOTTOJHUTENBHBIX COTJIAIICHHHA
K HAM B TE€UEHHUE BCEI'O CPOKA JCUCTBUS KOHTPAKTOB;
eXKEMeCSYHbII cOOp MOKa3aHui MPUOOPOB yueTa u
nepeiavya ux B yCTAHOBIICHHOM TOPSIJIKE
pecypCcoCHa0KaIOIIMM OPTaHU3AIIHSIM;
HaKOIUICHUE U aHaju3 nHpopMaun 06 oobemax
nOTPeOJICHHSI TOPOJICKUM CYJIOM PECypCOB,
MOCTABJISICMbIX BBIIICYKa3aHHBIMU TIOCTABIIMKAMH, 00
o0bemax Tpaduka, HOTPEOJICHHBIX TOPOACKUM CYJIOM B
paMKax KOHTPAKTOB Ha YCIYTH CBS3H;
MOCTOSIHHOE B3aUMOJICHCTBHE C OTBETCTBCHHBIMH JIUIIAMHU
MOCTaBIIMKOB; KOHTPOJIb 3a MIOCTABKOW PECYpCOB
PeCypCcoCHaOKAIONIMMH OPTaHU3ANUSIMU U 32 YCIIyTaMH,
KOTOPBIE OKa3bIBAIOT UCTIOTHHUTEIH 110 KOHTPAKTAM;
y4acTHe B MPOLIECCE MPUEMKHU OKa3aHHBIX YCIIYT;
[IOJIyYEHHUE IOKYMEHTOB JIJIsl OILIAThI, KOHTPOJIb OILIATHI;
y4acTHe B IMPOBEJICHUHN KOHKYPEHTHBIX 3aKyTIOK B
cootBercTBuH DenepanbabM 3akoHoM 0T 05.04.2013
Ne 44-03 «O KOHTpaKTHOH cucTeMe B chepe 3aKymoK
TOBapOB, pabOT, YCIIYT JJIs O0eCTIeUeHUS
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rOCYJIapCTBCHHBIX U MYHUIIMIIATBHBIX HYXKI;
OCYIIECTBIICHHE KOHTPOJIS 32 COCTOSIHHEM MOMEIICHUN U
WHXEHEPHBIX CHCTEM, PACTIOIOKEHHBIX B TIOMEIICHHUSIX
TOPOJICKOTO CyJa; Y4acTHE B MPOBEICHUHU
WHBEHTApU3allUi B TOPOJCKOM CYE; IPOBEICHUE
MEPBUYHOTO WHCTPYKTaXKa IO OCHOBaM 0€30MacHOCTH
TpyJa MpH npueMe Ha padoTy HOBBIX COTPYIHHUKOB
TOPOJICKOTO Cy/1a; 00eCIIeUeHUEe COXPAaHHOCTH BBEPEHHBIX
Ut paboThI MaTepHAbHBIX IEHHOCTEH

Cogera cyneit Poccuiickoit ®eneparum,
akTel CyneOHoro aenapraMeHTa npu
Bepxosaom Cyne Poccuiickoii
denepanyy 1 Jpyrue HOPMaTUBHEIE
MPaBOBBIE AKTHI, PETYIUPYIOIIUE
0COOCHHOCTH MPOXOXKICHUS
TOCY/IapCTBEHHOMN IPaXKIAHCKOHN CITy>KOBI
Y OCHOBHBIE HAIIPaBJICHUS JIESTEIHLHOCTH
otjena, onpenenennsie [lomoxxenuem 06
OTJIeNie MaTepUATbHO-TEXHHYECKOTO
oOecrieyeHus1, SKCIUTyaTallii 1 PeMOHTA
3aaHui MOCKOBCKOT'O TOPOJICKOr0 Cyaa
- YMCHHS:
paboTa ¢ 3aKOHOIATSIIbHBIMU U
HOPMAaTHBHBIMHU IIPABOBBIMU aKTaMU;
MIPUMEHEHUE COBPEMEHHBIX
nH(OPMAITMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B rOCYZapCTBEHHBIX
OpraHax: MCIIOJIb30BaHUe
MEXXBEJIOMCTBEHHOTO ¥ BEJOMCTBEHHOTO
3IIEKTPOHHOTO JIOKYMEHTO00O0pOTa,
UHQOPMaITHOHHO-
TEJEeKOMMYHHKAIIMOHHBIX ceTel, paboTa B
eInHON HH(POPMAIIMOHHOHN CHCTEME B
cdepe 3aKyIoK;
YMEHHE TI0JTb30BaThCSI TOMCKOBBIMHU
CUCTeMaMH B UHPOPMAIIMOHHON CeTH
«HTEepHET» U MoNyYeHne HHQOpMaIUN
W3 TPaBOBBIX 0a3 JaHHBIX (heaeparbHOTOo
MopTaJia MPOEKTOB HOPMATHBHBIX aKTOB
www.regulation.gov.ru;
Y4aCTHC B IOATOTOBKE JOKYMEHTOB,
HEOOXOIMUMBIX AJIS1 IPOBEACHUS 3aKYIIOK
TOBapOB, paboT, YCIIyT;
paboTa ¢ 3asBJICHUSMH H Kaio0aMu
rpaxJaH U OpraHu3alui (B TOM 4ucIiie
OlLIeHKa OOpallleH’i Ha MPpeAMET
COOTBCTCTBUSA NPCABABIISICMBIM K HUM
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TpeOOBaHUSIM); COCTABIICHHE ITUCEM,
OTUYETOB U CHPABOK 10 BOMPOCaM,
OTHECEHHBIM K KOMIETEHITUH OTea

OTIleJI KOMIIBHOTCPHOTO (I/IH(l)OpMaIII/IOHHOFO) o0ecreuyeHus HCATCIBHOCTH CyJla

20.

Benymmii cnenunanuct
3 pazpsina
(2 BakaHcunm)

Bricmee o6pa3oBanme,
COOTBETCTBYIOLICE HAMIPABICHUIO
JIESATEIILHOCTH, 0€3 MPeIbIBICHUS

TpeOOBaHUIl K CTaXKy pabOTHI

- 3HAHUS:
Koncrutynus Poccuiickoit @enepanuu;
(enepanbHbIe KOHCTUTYLIHOHHBIE 3aKOHBI
(B ToM gmcie ot 31.12.1996 Ne 1-®K3
«O cynebHol cucreme Poccuiickoit
®enepanyny, ot 07.02.2011 Ne 1-OK3
«O cynax o0mielt FOpUCINKITIH B
Poccwuiickoit @enepanuny), penepaibHbie
3aKkoHbI (B ToM uncie ot 08.01.1998
Ne 7-03 «O CyneOHOM aenapTamMeHTe
npu BepxoBHoMm Cyne Poccuiickoi
®enepaunny, ot 27.05.2003 Ne 58-D3
«O cHucTemMe TocyaapcTBEHHOH CITyKOBI
Poccuiickoit ®enepanun», ot 27.07.2004
Neo 79-@3 «O rocynapcTBeHHOU
rpakaaHCKoH ciryx6e Poccuiickoit
®enepauuny», ot 27.07.2006 Ne 149-03
«O06 nnpopmanum, HHPOPMALTOHHBIX
TEXHOJIOTHSIX M O 3alIUTe HH(POPMAIIIN,
ot 27.07.2006 Ne 152-®3
«O mepcoHANBHBIX JaHHBIX», OT
06.04.2011 Ne 63-®3 «O06 >neKTpOHHOH
noanucu», ykassl [Ipesunenra
Poccuiickoii @eaepannu, IOCTaHOBICHUS
[IpaBurensctBa Poccuiickoit denepanum,
nioctanoByieanst Bepxosuoro Cyna
Poccutickoii @eaepannu, IOCTaHOBICHUS
Cogera cyneit Poccuniickoit ®eneparun,
akTel CynebHOoro nrenapraMenTa mpu
Bepxosuom Cyne Poccutickoit
denepanyy 1 Jpyrue HOPMaTUBHbIE
MIPAaBOBBIE AKTHI, PETYIUPYIOLIHIE
OCOOEHHOCTH MTPOXOXKACHUS
rOCyJapCTBEHHON TPayKTaHCKON CITYXKOBI

OCYILIECTBIISIET COCTABJICHHE 3a5IBOK Ha IPHOOpETEeHNE
3aMacHbIX YacTel U MPHHAIICKHOCTEN K
BBIYUCITUTEIHHON TEXHUKE, yYET U YCTaHOBKY
MPOrPaMMHO-TEXHUYIECKHUX CPEICTB, IPOIPAMMHOTO
obecrieueHus], aBTOMaTH3aIHI0 PabOUNX MeCT cyeil u
pabotHukoB anmnapara Cyna (3a HCKIIFOUeHHUEM TEeXHUKH
niocraneHHOU To KM C CORO); ocymiecTiseT 3aMeHy
PacXOJHBIX MaTepUAIOB (KapTPUHKEH, TOHEPOB) B
npuHTepax 1 MOY; yyacTByeT B IPOBEICHUU
WHBEHTapU3aIl[MA UMYIIECTBA, HAXOSIIErocs Ha OanaHce
Cyna, B 4acTH BBIYUCIUTEIbHON TEXHUKH, OPTTEXHUKH,
CPEZICTB CBSI3U U IEpUPEPHITHOTO 00OPYAOBAHHS;
TOTOBUT NOKYMCHTHI IO CIMCAHUTIO OCHOBHBIX CPEACTB
KOMITBIOTEPHON U OPITEXHUKHU; OCYLIECTBIISET IPHEMKY
IO TOCY/IapCTBEHHBIM KOHTPAKTaM (JI0rOBOpam),
3aKJIIOYCHHBIM I'OPOACKHUM CYJI0M, 4 PaBHO B
LEHTPATU30BaHHOM TOPAJKE, IPOrPAMMHO-TEXHUIECKHX
CPEICTB U TEXHUYECKUX CPEACTB, IPHUEMKY BBIITOJTHEHHBIX
paboT, OKa3aHHBIX YCIYT O TEXHHYECKOMY
00CITy’>KUBaHHIO U BOCCTAHOBJICHHIO pabOTOCTIOCOOHOCTH
PECYPCHBIX XapaKTEPUCTHUK ME€YATAIOMINX YCTPOHCTB 1
MOYV; oka3bIBaeT cynbsaM, paboTHuKaM anmnapata Cyaa
KOHCYJIbTaTUBHYIO IOMOII 110 BOIIPOCaM, OTHECCHHBIM K
komrereHuuu Otaena
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Y OCHOBHBIE HAIIPaBJICHUS JIESTEILHOCTU
otzena, onpeaeneHHsle IlonoxenueM 06
OT/eJe KOMIBIOTEPHOTO
(uH(OopMaOHHOTO) 0OecTIeUeHHUS
JeATeIbHOCTH MOCKOBCKOTO FOPOJICKOTO
cyna

- yMEHUS:
pabota c 3aKOHOAATENEHBIMH U
HOPMaTHBHBIMH TIPABOBBIMH aKTaMH;
NPUMEHEHNE COBPEMEHHBIX
WHPOPMALTMOHHO-KOMMYHHUKAITHOHHBIX
TEXHOJIOTHH B rOCYZapCTBEHHBIX
OpraHax: UCIIOJb30BaHUE
MEXBECIOMCTBECHHOI'O U BEJOMCTBCHHOI'O
3JIEKTPOHHOTO JI0KYMEHTO000pOTa,
rH(OPMAITMOHHO-
TENIEKOMMYHHUKAIIMOHHBIX CETEH, MOPSIIOK
pasMenieHus: HHGOpMAIUU O
JIeATeIILHOCTH Cy/la Ha MHTEpHET-caiTe
Cy/ia; yMEHHE T0JIb30BAThCS TIOMCKOBBIMU
crucTeMaMy B MH()OPMAIIMOHHOW CeTn
«HTEepHET» U MoNTyYeHHe HH(opMaIn
U3 NPaBOBbIX 0a3 TaHHBIX (elepaTbHOTO
noprasa MpoeKTOB HOPMATHUBHBIX aKTOB
www.regulation.gov.ru; cocraBienue
MIHCEM, OTYETOB U CIIPABOK II0 BOIIPOCAM,
OTHECEHHBIM K KOMIICTEHIIUH OT/ea

ba3oBble kBaiu(PUKALMOHHBIE TPEOOBAHUA VISl 3aMEIICeHUS BAKAHTHBIX JTOJIKHOCTEH
(enepasibHON rOCyIapCTBEHHOM IPAXKIAHCKON CJIYKObI:
* 3HAHUE TOCYJJAPCTBEHHOrO si3bIka Poccuiickoit @enepaiinu (pyccKoro si3bka);
* 3HaHUSI OCHOB 3aKOHOJATEIhCTBA O TPAKIAHCKON CIIY>KO€ M O POTUBOACHCTBUU KOPPYIIIINH;
* 3HAHHS U YMEHUS B 00J1aCTH HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH;
* YMEHHUE MBICIUTh CHCTEMHO (CTPAaTEerHYECKHU);
* YMEHHUE TUIaHUPOBATh, PAIllHOHAIIBHO UCIIOJIb30BaTh CIY)KEOHOE BPEeMs U IOCTUTaTh Pe3yJIbTaTa;
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* KOMMYHUKAaTHUBHBIC YMCHMU,
®* YMCHHUC YHPABIIATbL UBMCHCHUAMMU.

IIpaBa ¥ OTBETCTBEHHOCTH IPAKIAAHCKHUX CJIYKAIIMX
3a HEHCNOJIHeHHe (HeHaAJIesKallee HCIOJTHEHHE) T0JKHOCTHBIX 00S13aHHOCTEMH

OCHOBHBIE TIpaBa TPaXJAAHCKOTO CIYXXalIero YyCcTaHOBJEHbl cTaTheld 14 @enepanbHoro 3akoHa ot 27.07.2004 Ne 79-®3 «O
rocyJapCTBEHHOM IpakJiaHCKoM ciyx0e Poccuiickoit deneparum.

J171s1 BBIIOJIHEHU ST BO3TIO’KEHHBIX HA TPAXKJAHCKOTO CIIYXAIIEro 00s13aHHOCTEH OH BIIpaBe:

* BECTH NIEPETUCKY C YUPEKICHUIMHA U OPTaHU3AIMAMH 10 BOTIPOCAM, BXOISIIUM B €r0 JIOJHDKHOCTHBIC 00513aHHOCTH;

* Yy4aCTBOBATh B MOJATOTOBKE MPOEKTOB JIOKYMEHTOB B IIpeieax MPeJ0oCTaBICHHBIX MOJTHOMOYNIT;

* BHOCHTH Ha PACCMOTPEHHE HaYabHUKA OT/IeJIa MPEIJIOAKEHHUS 110 COBEPIICHCTBOBAHUIO PAOOTHI, CBA3aHHOM C MPEeTyCMOTPEHHBIMHU
JIOMKHOCTHBIM PETIaMEHTOM 00SI3aHHOCTSAMH.

['paxxnaHCKUM CITy>KallMid HECET YCTAHOBJIEHHYIO 3aKOHOJATENbCTBOM Poccuiickon denepanuu OTBETCTBEHHOCTD 34:

* HCUCITOJTHCHHE WJIM HeHAIJIC)KAIIee MCITOTHCHIE BO3JIOKCHHBIX Ha HETO JIOJHDKHOCTHBIX 0053aHHOCTEH;

* HECOOJIO/ICHUE OTPAHUYCHHM U 3aMPETOB, CBA3aHHBIX C TPaXIAHCKOM CITY»KO0O0ii;

* TelicTBUS WM Oe37eiicTBHE, BeAYIMEe K HAPYIIICHUIO MPaB U 3aKOHHBIX HHTEPECOB IPaXkaaH;

* pasTjalieHue CBEJICHHH, CTaBIIINX €My HU3BECTHBIMHU B CBSI3H C UCTIOJHEHHUEM JIOJDKHOCTHBIX 00S13aHHOCTEH;

* HECBOCBPEMEHHOE BBHITIOJIHCHUE 3aJlaHWl, TPUKA30B, PACHOPSHKCHUM M YKa3aHUM BBIIIECTOSIIUX B TMOPSAKE MOAYMHEHHOCTH
PYKOBOJUTENEH, 32 UCKIIFOUCHUEM HE3aKOHHBIX;

* HECBOCBPEMEHHOE PACCMOTPEHHUE B IpeJieiax CBOMX JOJDKHOCTHBIX OOsS3aHHOCTEH oOpallieHuid rpak/iaH, OpraHu3alnuid, 0O0IMIeCTBEHHBIX
00bEIMHEHH, OPTAaHOB I'OCYIAPCTBEHHOM BIACTH M OPraHOB MECTHOT'O CaMOYIIPaBICHUS;

» HapymeHue mnonoxeHud Komekca STHKM W cioykeOHOTO TOBeIEHUS (eAepalbHBIX TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITYXKAIIUX
TOPOJICKOTO CY/a.

Cormacao cratee 15 DepepanbHoro 3akoHa or 27.07.2004 Ne 79-®3 «O rocymapCTBEHHOM TI'pakIaHCKOH ciyx6e Poccuiickoit
depepanuny TpaXKIaHCKUN CIyKallUi HECET TUCHUILUIMHAPHYIO, TPAXIAaHCKO-TIPABOBYIO, IMUHUCTPATUBHYIO WU YTOJOBHYIO OTBETCTBEHHOCTH
B COOTBETCTBHH C (efepaIbHBIMUA 3aKOHAMH B CITy4ae UCIIOJTHEHUS UM HETPABOMEPHOTO MOPYUYCHHUS.

IMoka3aTenn 3¢ PeKTUBHOCTH U Pe3YJIbTATUBHOCTH NMPO(eCCHOHATIBLHOM CIYKeOHOM IPAKIAHCKOI0 CJIYKAIIEro
B opranusauuu tpyna:

* IPOU3BOIUTEIHLHOCTD (BBITIOIHSEMBII 00bEM padoT);
* pe3yJAbTaTUBHOCTH (MEpa JOCTUKEHUS TOCTABIICHHBIX 1IeJIei);
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* UHTEHCUBHOCTb TpYZa (CIOCOOHOCTh B KOPOTKHE CPOKH BBIMIOJIHATH OINPEETICHHBIN 00beM pador);

* COOJIIOICHNE TPYIOBOM JUCHUTLIAHEI.

CBOEBpEMEHHOCTh U OINEPATHUBHOCTb, TO €CTh BBHINOJHEHUE MOPYYEHUN M PACIOPSHKEHUN B YCTAHOBJIEHHBIE 3aKOHOAATEIHCTBOM WIIU
PYKOBOJICTBOM CPOKH.

KayecTBO BBINOIIHEHHON PaOOTHI:

* [IOATOTOBKA JIOKYMEHTOB B COOTBETCTBUU C YCTAaHOBJIEHHBIMU TPEOOBAHUSIMU;

* [IOJIHOE U JIOTUYHOE U3JI0KEHUE MaTepuaa;

* JOPUNYECKU TPAMOTHOE COCTABIEHUE TOKYMEHTA;

* OTCYTCTBHUE CTUJIMCTHUECKHUX U TPAMMATUYECKUX OMIMOOK.

[Tpodeccuonanusm:

* mpodeccHoHalIbHAs KOMIIETEHTHOCTh (3HAaHHE 3aKOHOAATEIbHBIX, HOPMATHUBHBIX MPAaBOBBIX AaKTOB, IIUPOTa MPO(GECCHOHATBHOIO
Kpyro3opa, yMeHue padoTaTh C TOKyMEHTaMH);

* CIIOCOOHOCTH YETKO OPTraHW30BbIBATh M IJIAHUPOBATH BBHINOJIHEHHE MOPYUYEHHBIX 33JaHHI, YMEHHE PAllMOHATIBHO MCIOJIb30BaTh paboyee
BpeMs, pacCTaBIsATh IPUOPHUTETHI;

* TBOPYECKUMH MOAXOJ K PEIICHUIO IIOCTABJIECHHBIX 3aJa4, AKTUBHOCTh M WHHMIMATHBA B OCBOEGHUM HOBBIX KOMIIBIOTEPHBIX H
MH(OPMALIMOHHBIX TEXHOJIOTHM, CHOCOOHOCTH OBICTPO AAaNTHPOBATHCA K HOBBIM YCIOBUSIM M TpPeOOBaHUSAM, CIHOCOOHOCTh U JKEJIaHHE K
MOJIYYEHUIO HOBBIX MPO(ECCHOHATIBHBIX 3HAHUN U HABBIKOB;

* OCO3HAHME OTBETCTBEHHOCTH 34 IOCIEACTBUS CBOUX JIECHCTBUM;

* CHOCOOHOCTH COXPAHSTh BBICOKYIO PA0OTOCTIOCOOHOCTH B OKCTPEMAIbHBIX YCIOBHSIX.



